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TAX UPDATES

Revenue Regulation 0292-20295

Further Amending the "De Minimis" Benefits
Provisions of Revenue Regulations (RR) No. 2-
©08, as Amended, Increasing the Ceiling of Nlon-

Taxable Benefits




De minimais
benefits

b0




De minimis benefits

facilities or privileges of relatively small
value and are offtered or furnished by the
employer merely as means of promoting
the health, goodwill, contentment, or
efficiency of his employees.

The atorementioned benefits are NOT subject to
income tax as well as from withholding tax on
compensation income of both managerial, and
rank and file employees.




A. MIONETIZED VALUE OF
VACATION LEAVE CREDITS OF
PRIVATE EMPLOYEES

" CREDIT
N 4

OLD LIMIT JI NEW LIMIT

not exceeding : not exceeding
ten (10) days | twelve (12) days

during the year; | during the year; A
|




B. MIONETIZED VALUE OF
VACATION AND SICK LEAVE

Monetized value
of vacation and

Monetized value
of vacation and

sick leave sick leave
credits paid to credits paid to
government government
officials and officials and
employees; employees;




C. MIEDICAL CASH ALLOWANCE
TO DEPENDENTS OF EMIPLOYEES

OLD LIMIT JI NEW LIMIT

not exceeding : not exceeding

P 1,500.00 per | #2,000.00 per
employee per | employee per
semester of | semester or
P250.00 per | P333.00 per

|
month; | month;




D. RICE SUBSIDY
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P2,500.00:

£2 000.00;



E. UNIFORM AND CLOTHING:
ALLOWANCE

not exceeding : not exceeding

P6,000.00 per | P8,000.00 per

annum; | annum;
|
|
|
|




F. ACTUAL MEDICAL ASSISTANCE

e.g. medical allowance to cover medical and healthcare needs,
annual medical/executive check-up, maternity assistance, and
routine consultations,

"OLDLIMIT | NEWLIMIT
__________ .I____________-
not exceeding not exceeding
£ 10,000.00 P12,000.00
per annum; per annum;




Gi. LAUNDRY ALLOWANCE

OLD LIMIT JI NEW LIMIT

not exceeding | not exceeding
P300.00 per | P400.00 per

month; | month;
|




H. EMIPLOYEES ACHIEVEMENT AWARDS

e. g. for length of service or safety achievement, in any form, whether in cash, gift
certificate, or any tangible personal property

|
e — —
not exceeding | not exceeding
P10,000.00 received | #12,000.00 received by
by the employee under | the employee under an
an established written | established written plan
plan which does not | which does not
discriminate in favor of | discriminate in favor of

|

highly paid employees highly paid employees;




I. CHRISTNMAS GIFT AND
MAJOR ANNIVERSARY
CELEBRATIONS

OLD LIMIT I NEW LIMIT

not exceeding | not exceeding
?5,000.00 per| P6,000.00 per
employee per | employee per

annum | annum
|




J. DAILY MIEAL ALLOWANCE
FOR OVERTINE WORK AND
NIGHT/GRAVEYARD SHIFT

OLD LIMIT I NEW LIMIT

not exceeding | not exceeding
twenty five | thirty percent
percent (25%) of | (30%) of the basic
the basic | minimum wage on

minimum wage; : a per region basis
|




K. COLLECTIVE BARGAINING AGREEMENT
(CBA) AND PRODUCTIVITY INCENTIVE
SCHEMES PROVIDED

that the total annual
monetary value received
from both CBA and
productivity incentive
schemes combined do not
exceed twelve thousand
pesos (P 12,000.00) per
employee per taxable year.

that the total annual
monetary value received
from both CBA and
productivity incentive
schemes combined do not
exceed ten thousand pesos
(P 10,000.00)per employee
per taxable year;




DE MIINIMIS BENEFITS
“opumm —Newumir

A. MONETIZED UNUSED not exceeding I not exceeding
VACATION LEAVE twelve (10) days I twelve (12) days
b__ B. MONETIZED VALUE OF MonEtiZ.Ed Vall.!e MOnEtiZ.Ed VaIL!e
of vacation & sick of vacation & sick
VACATION AND SICK LEAVE leave credits I leave credits
=" C. MEDICAL CASH ALLOWANCE #1,500.00 | £ 2,000.00
TO DEPENDENTS OF EMIPLOYEES per semester I per semester
# 2,000.00 | £ 2,500.00
E. UNIFORM AND CLOTHING £ 6,000.00 I £ 8,000.00
ALLOWANCE per annum I per annum
-~ O
® F.ACTUAL MEDICAL £ 10,000.00 I £ 12,000.00

i ] ASSISTANCE per annum | Perannum




DE MIINIMIS BENEFITS

%%%55; G. LAUNDRY ALLOVVANCE

4 H. EMPLOYEES ACHIEVEMENT
AWARDS

gj% I. CHRISTMAS AND MAJOR

ANNIVERSARY CELEBRATIONS

& 3. DAILY MEAL ALLOWANCE FOR
OVERTIME WORK & NIGHT SHIFT

,g K. CBA & PRODUCTIVITY
INCENTIVES

£ 300.00 | #400.00
Per month I Per month
£ 10,000.00 £ 12,000.00
Per year I Per year

£ 5,000.00 | #6,000.00
per year I per year
25% of 30% of

Min. Wage | Min. Wage
£ 10,000.00 I £ 12,000.00
per annum I per annum




Importance of
x&\ Withholding

Tax System




Importance of Withholding Tax System...

It is considered as an effective tool in the collection of taxes
for the following reasons:

It encourages voluntary compliance;

It reduces cost of collection effort:

It prevents delinquencies and revenue loss; and

It prevents dry spell in the fiscal conditions of

the government by providing revenues
throughout the taxable year.
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Persons Required to Deduct and Withhold...

WITHHOLDING AGENTS:

Withholding agents under Revenue Requlations 2-98, as amended.:

© Individuals engaged in business or practice of profession;

© Non-individuals (corporations, associations, partnership,
cooperatives) whether engaged in business or not;

© All Government Agencies and its instrumentalities:
o National Government Agencies (NGAs)
o Government-owned or Controlled Corporations (GOCCs)

. o Local Government Units including Barangays (LGUs).



DUTIES AND OBLIG:ATIONS‘
OF AWITHHOLDING AGENT

1. To Register

D. To Withhold the Correct Amount of Taxes
3. To Remit on Time the Taxes \Withheld

4. To File Annual Information Returns

5. To Issue Withholding Tax Certificates
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(To be filled out by BIR) DLN:
. . . . BIR Form No. obei o WERIDIS (To be filled out by BIR) DLN:
; - - ] ] BIR Form No. -
Republic of the Philippines . E . .
Department of Finance Appllcatlon for Reg|StratIon 1 901 ) RSPty oF e Hppmse Appllcatlon for RGngtratlon  the Philioo Appllcatlon for BIR Form No.
Bureau of Internal Revenue 3 ; gepartme'r:t ?’ Flnla;co 1 9 0 3 : g:g:ﬁ',:fe?“?fnmnﬁﬂ e . . .
R e ureau of internal Kevenue if
SR Oeicher {63 NS} 1 v October 2025 (ENCS) P1 % 25§ Bureau of Internal Revenue Registration Information 1 9 0 5
For Self-Employed (Single Proprietor/Professional), l R i .
Mixed Income Individuals, Non-Resident Alien [ l L1 11 For Corporations, Partnerships (Taxable/Non-Taxable), I n.0i I L . |_ i v U pdatel Correct|on / Cance"at|on October 2025 (ENCS) P1
Engaged In Trade/Business, Estate and Trust TIN to be issued, if applicable (To be filled out by BIR) Including GAls, LGUs, Cooperatives and Associations TIN to be issued, f applicable (To be filled out by BIR) Fill in applicable spaces. Mark all appropriate boxes with an ‘X
Fill in all applicable white spaces. Mark all appropriate boxes with an “X". Fill in all applicable white . Mark all riate boxes with an “X". PART | - TAXPAYER INFORMATION
1 Registering Office 2BIR Regisration Date 3 PhiISys Card Number (PCN) 120 20p e e T Teicaion e T e e
0 be fild out by BIR) (MMWDD/YYYY) 1Registering Office [ |HeadOffice [ |BranchOffice ] Faciity R S D B NSO SR (1) Lot .
[Jreadonics [ JBanchOes [ ] Facity AR | - Texoaver Biformation | | L B8 L L
Part 1= Taxpayer Information 3 Taxpayer Identification Number (TIN) —I—ELI IO 0.0.00 2RDO Code 4 Reqistered Name (If Individual, Last Name, First Name. Middle Name, Suffix) (If Non-Individual, Registered Name)
4 Taxpayer Identification Number (TIN) . ' 0.0.0.00 5 RDO Code | (For Taxpayer with existing TiN) | | | | [ | |V V|9 (TofiledoutbyBiR) | | |
S R T L | L | L | ML e ETagmerType s 0 ' PART Il - REASON/DETAILS OF REGISTRATION INFORMATION UPDATE/CORRECTION
§ Totaye hpe (] One Person Corporaton [ National Goverment Agency § Replacement/Cancellation of % Other Updates
E] Single Proprietorship Only (Resident Citizen) D Mixed Income Earner - Compensation Income Eamer & Professional D Domestic Corporation D Local Government Unit FORMIS REASON/DETAILS
(] Single Propritor - Digita Senice Provider (L] Moed lcome Eamer - Compensaton income Eamer, Single Prorietr & Prfessiona (] Domestic Corporation - Digital Senvice Provider [[] Resident Foreign Corporation (7] A Cericate of Registraion (COR) ] LostDamaged (] Closure of Business froceed o Mumter §
Resident Alien - Single Proprietorshi Non-Resident Alien Engaged in Trade/Business : ization Regional Operating
L] ent Aoen =S v L] L ] Non-Siock,Non-Proft Orgen Ll ' bk (] 8. Autrortyfo Print(ATP) Receipisioices ||| Changeof Acureted Pinteras Requested by e taxpayer ||| Change of ivi Staus (o o umber )
(] Resident Alien - Professional (7] Estate - Fiipino Citzen (] Joint Venture [ Regional or Area Headquarter - - (1) Reosetota kst s et
(] Professional - Licensed (PRC, I8P) (] Estate - Foreign Nabonal (7] General Professional Partnership (GPP) [T] Non-Resident Foreign Corporation [ C. Tax Ciarance Cartcat o Linites (TCL1) ] ComectoniChangeldateof Regstaion fomation Number 1]
(] Professional - In General [] Trust - Fiipino Ciizen (] General Partnership [C] Non-Resident Foreign Corporation - Digital Service Provider (] 0. Taxpeyeridentifcation Number (TIN) Card (] Others (speciy) (] Avail of 8% Income Tax Rate Option
[T] Professional and Single Proprietor [J rust - Foreign National [] Limied Partnership (] Non-Resident Foreign Partnership (] E- Others (speay = (] Otvers specty
(] Mixed income Eamer - Compensafion income Eamer & Single Proprietor (] Cooperative (] Foreign Embassy and International Organizaton |
7 Taxpayer's Name (Last Name) (First Name) (Middle Name) (Suffix)  (Nickname) 3 RD - Govr:n;m Dunedvod Criwoad Corpo@tm Lol —
E e —— - R — 2 | 7 Correction/Change/Update of Registration Information
TESTATE. ESTATE of First Name. Middle Neme, Last Name, Sufix] (I TRUST. FAO: First Name, Middle Narme, Last Name, Suffx) EITRA
7 Date of Incorporation/Organization/Cooperation | 8 Taxable Year/Accounting Period 9 Accounting Start Month Effectivity Date D B R AR E 2L
(MMDOYYYY) For Fiscal Year Onl (MADDYYYY) Change in Registered Name Change in Trade Name Additional Trade Name
8Gender [ Mae [J Femate |oCwistas [Jsinge  [Imamed  [Jwidower [Jiegaly Separated ol Ly pal [ caendarYear  [] Fisal Yea || . FEFETERY [|ChargeReg Lctero ..
10 Date of Birth/Organization (i case of Estate/Trust) | ‘ | I 11 Place of Birth (i applicable) | 10 Business Address o
(MWDDYYYY) | | [ UnitRoomyFloorBuilding No. __ Buiding Name/Tower LotBlockPhas/Housa No. Straet Name SubdisionVillage/Zona New
12 Mother's Maiden Name 13 Father's Name | l | | I | | |
14 Citizenship 15 Other Citizenship Barangay Town/District Municipalty/City Province ZIP Code [[] B.CHANGE IN REGISTERED ADDRESS
16 Local Residence Address _ | | | | | | | | | 0l4RDO NewRDO
o Buldh Nerne Towet LotBlock PhasoHouse No. Stost Narre Subchvison'\lage 2000 11 Foreign Address, if applicable Transfer within same RDO Transfer to another RDO From To
| | | | | | | | | et
Barangay TowniDistic Waticipalfy Cly Province 7P Code sy Lo | 13 Pupose ofTIN Applcatin | New Address
|_| U |_| U 14 Preferred Contact Type UnitRoom/FloorBuiding No. Buiding Name/Tower Lot/BlockPPhase/House No.
TV (7] Lendine Number [ Fax Number (] MobleNumber ~ Offcal Email Address (required) | || | | I
UnitRoomFloorBuikding No. Building Name/Tower LotBlockPhasaHouse No. Strest Name SubdivisionVilage/Zona | | | | | | | Street Name Subdivision/Village/Zone
l ; | | | : Part |l - Taxpayer Classification | | | __ |
B R S . Wede 15 How much is your expected Annual Gross Sales (GS)? Barangay Town/Distrct
I | I | | | | | | Dllbm-GSislessﬂmTheaMillimPesos(PJW(wun) DIlodhm-GSisTmtyMilmeesos{RZOM)toLessmanOneBionPems(HB) | | | I
18 Foreign Address| Small - GS is Thres Milion Pesos (23 to fess than 20 Miion Pesos ((220M)) [ ] Large - GS is One Bilion Pesos (218) and above e i i
| | | |
I i | 20 Purpose of TIN Applcaton| Part lll - Authorized Representative




DUTIES AND OBLIGATIONS

2. To Withhold the Correct Amount of Taxes

BIR Form 1601C, O619E & 1601EQ

L "'"1 Republic of the Philippines - L
ForBIR  BCS L Dopartmant of Finance A i 4§ Dopantment of Financa
Lise Only Hem: U~ Buroau of Inbernal Revenus Fiw Republic of the Philippines. Uss Qnly Hem _— of i
c@;
&"‘P

BOS/ BIFR Foam M
i Monthly Remittance Return ' i P st gl B i Quarterly Remittance Return |
1 601 "C of Income Taxes Withheld on Compensation [ ! = 1 E'u 1 —E‘Q of Creditable Income Taxes Withheld (Expanded)
J’"JHTS‘E.N %'{ENCS: Erfr ad negurme initce shen |--|.".A.=.'.‘.-;._':E.";"EP3 g BLACH ik, b, all agpbcatdi boans with 80 Ly 1 1B RS P BIR Form Na. Monthly REmlﬁance F'nrm ' I' I -'ﬂﬂllﬂ':fpz:[i;a':E HCS) |eopr as ---.u--;-n:w-d\m -'-I:_-;'-‘-;-LTH i;"fﬂiﬂghuhagﬁiﬂ ":"-;r_""lﬁ" St abih b with 1 B =
it 0 Two copeis MUST be Sed with e IR aod orke Aekd by e Taasuye i —— % an N Tee iopnis MUET ba 8 Biw En Lian T i pie’
T Far e Month YV [ 2 Amended Reiwn? [ 3 Any Tawes Wihbald? |4 Number ol Sheets Atached | B ATC 061 9-E of Creditable Income Taxes Withheld (Expanded) ﬂ! 1 For ths Year 2 Cuanier 3 Amended Retum? |4 Aoty Tames Withheld? | 8 Ma of Shesl Aached
1
9.E D1/

| | | [ [ | I
| | | Ll | | [liwea] Yo L m ] T - 1 |wwmn| January 2018 Enter al reguired irformation in CAPITAL LETTERS wsing BLACK ink. Mark aif applicable baves with an X" 18P | s D et D i B D e D it [ 1 res Q o 1

Pt | = 3 Page 1 Two copies MUST be fled with the BI and ome haid by the Tawgayer Part | - Back nd Information
8 Taxpayer Identification Mumbsr (TIN} [ Tl e, T, | | |rroocase [ 1 For the Month of (MMYYyY) | 2 Due Date (MWODYYYY) | 3 Amended Form? 4 Any Taxes Withheld? | 5 ATC & Tax Type Code & Tanpayer kientiboalion Munbsr (TIN) L e .-_| L |.-| L1 | T ROO Code | L
B Wilhhoiding Mgeni's Name (Last Mame, Frsl Name. Ligde Mame fos incieduad OF Regstersd Mame for Mo nriadual | | | | | | [ I:l Yas E[ Ma D Yas [:I Mo WME10 |WE | LR Ag=ni= Mame [Last Mame, Fral Mame, Lo Name o indhadudd TR Fegu i Hame for Noa - Extieduil

L 1 | | | ] 1 1 |
1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 11 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1
B Rey dl Address (e coryiss oo Finmct: i S e st Mimmi oz iF D L e e ] Part | - Background Information B Regisiered Aodness v coopess sdosc §rct b fa e s § i, v sichu o ke fon f 2 akiues AT o o Ry sy Y o Mo T

L1 I T Y N O R N Y N s T Y T Taxpayer ldentification Number (TIN) | L1 | -| L1 | - | L] | - | L1 | 8 RDO Code | L] | [ T TS N S R T T YT NS N Y N R T TS RO
L1111 1 T =m0 8 Withholding Agent's Name Last Mame, Fist Mame, AMiddle Neme for ndhodusd (R Registensd Name for Moo-individusi) [N N N N N N A T O | SA AP Code | L1 1
bt Lol I . ] Privee [ i N T TN TS T T T O A B B N S TN Y YT A A S T TN O O B RS I YRICnD Aae i e ] Jorpmane

A ERN SO 1 1 T I T T T N T T N T T 10 Registerad Address (idcste complels sddee:. ¥ baoch Morers e cxrsent ke, go 1o ATV 0 cprisis ageduractark o by using ¥R Fom bo. 1500} I N NN T N T NN N N Y [N NN NN N |

1 1 1
e thera of & e Lingher
'3ﬂ_l.ﬂm‘$=a'"EI*EIZI”“}‘”"””-‘PE"’?|||||| Ll L L1 I T I R B L1 1 of Tox
Tax Rale Tax Withhedd [Consaidanss for e G i)
10A ZIP Code E

Fart il =G of Tax

14 Total Amount of Compensation ] S ol | L 1 L1 1 [ I Y [ Y O B
Lems: Moo T, = ation 11 Coniact Mumber 12 Category of Withholding Agent |:| Privaie D Government 114
18 Stabdody Minimwum Wage for Minem um Wage Earmers (MWEs) 13 Email Address =
18 Holiday Pay, Cwertime Pay, ight Shilt Diffsnential Pay, Hazard Pay for MWES anly
17 13" Month Pay and Othar Benefits I —— -
18 De Minimis Benefits Part Il - Tax Remittance Al IR L1 11 1§ 11 ¥ 1

18 555, GEIS, PHIC, HDMF Mandatory Conlribulions & Uron Duss jemplopes’s shave aniyl 14 Amount of Remittance I L [EN B B A IR T B
18 Total Taxes Withbeid far ibe Cuarter (Som of mess 13 8 78)

L1 1 e

20 Othes Mon-Taxable Compensation ispecty? 15 Less: Amount Remitted from Previously Filed Form, if this is an amended fomm

21 Total Mon-Taxable Compensalion (Sem of fams 15 io 20) 3 |20 Less: Remittances hMade: 1 Monlh of the Cuarter
|22 Total Taxable Compensaon (Nerm 1d Less fem 27) e e S e S e e 24 Konth af e Ouarier

£ 7 17 Add: Penalfies
23 Less Taabia Tt st i (BT arpicyem. o S L recwieny P30S0 & i - e Tax Remited in Return Previoushy Fled, if this is an amended retum

17A Surcharge
24 Plet Tanshle Compensaion (flem 27 Less Bem 23) =1 Ower-remitiance from Previous Cuarter of the same tasable year

it ol 1 178 Intarest Ottver Payments Made jlesse atisch proaf of peyeents — SR Foam Ma 05051
28 Addt|Less): Adpstmen of Taxes Wibheld trom Presvious Mondh's (Froe Paet IV-Sohedeie 1. Bam &
27 Taxes Withheld for Remitlance (Sum of e 25 ang 25§

38 Less: Tax Remilled in Retum Previously Filed, il $his is an amended retum 17D Total Penalties (Sum of fems 174 fo 17C) NS B B

29 Other Remstances Made jspecify 18 Total Amount of Remittance (Sum of Mems 16 and 170}

=

30 Tolal Tax Remillances Rade (Suw of tems 28 asd 290 VW e deciane under the penaiies of perjary that Sis remitiance form Fas Been made in good Taith, verified by meifus, and io Be best of mybow inowiecge and beliel, is tue ard cortect, pursuaet
io S prosdsions of the MaSonad Internal Revenus Code, as amendsd, and S regulaSons sssed under sthority thenesl. Further, Ve gve maour corsant io e proosssing of mylour informason Com i

31 Tax Still Due /| Orver-remitiance ) (tem 27 Less em 20 as oo undar the "Tasa Privacy Actol 2002 {FLA 8o 10473} for kegiiimaie and lawidl meposes. (i o aract a werrer 2 et 1 -

Add: Penallies 32 Surchange Far individsal: For Non-ndividual 30 Total Penaiies (Swn of fams 27 o 265 L1 |

17C Compromise 28 Total Femitances hMade (Sum of tems 20 o 24)

26 Tax Stll DuelOver-remiflance ) (lem 1% Less Bem 25
Add: Penalties 2T Surchange
2B Imeresd

33 Interest 3 TOTAL AMOUNT STILL DUE/ Owversemiltancs | [Swe of fems 355 s 350 ' I B T I Al
34 Co i H over-remittance, mark one | 1) box only DTnbﬂ-m Ian:-I:uu-Is:ual‘lT:.wﬁat'lni.?.vu'l:ll-i:ateuE:I:"m ::;bh'wh ':u‘i

A8 Total Penallies (Swm of fems 32 10 34 | Ll L L 1.1 Signature over Printed Name of TazxpayerAulhoized Representative’ Tax Agent Signaiure over Frinted Mame of PresidentVice President’ LV Gacers undes e pesalee of Geay Sl 5 reas fance foon, and & i stlactnents. hea S mass = good s, veribed by M. and o he bast ol mreoun ecwdecgs and beiel
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38 TOTAL AMOUNT STILL DUE Cheer demidtance | (Swe of fems 31 aod 35 | L L1 L L L rad barwhl

| signation and T Authonzed Ofcer of ReprasentativeTax Agent Erormmsing of mryour inforrstion sw conis uscier e "Duis Privacy A of 3313 (R4 Wo. 51T for Fra— smcr
e - > (inoicade TileDesignation and TIN) For inciadual: For Mon-irdeadual
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F - For -
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= - Tt Beowt e TG Sygdhonzed Officer or Tax Agent Tt anct ThAG
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Agent Aooreditaton Ko Daile of Issus Diate af Expiry | Part il — Datails of Payment
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DUTIES AND OBLIGATIONS

2. To Withhold the Correct Amount of Taxes

(BIR Form 1600-VT & 1600PT)

Rapubtlic of tha Philippines 25 Repubdic of tha Phillppines
nt af Financo ' F ¥ Departmant of Fimancs
Burgau of Imfemal Reveniss v Burean of Inbermad Rewasn ug

1600-VT Monthly Remittance Return ' B oo i Monthly Remittance Return
= of Value-Added Tax Withheld af Dther Fercentage Taxes Withheld

January 2018 - " 21 . A "h e v Seuen st e =
Page 1 . £ PSP P p— 0 i:. .. ""r:"::

BiR Form ho

[ Tox e o

Dthes Payments Made jaftach pro
5 T Tox Paymerts Ve (i 2 57
i (22 Tax Still Duwsal|Ovesremiltance) (ffem 78 Less Bam 21)
Add: Penallies 23 Sunchange
24 Irlerest
28 Comprosmse

6 Total Penallies (Swmof Bems 23 fo
T TOTAL AMOLINT STILL DLEESY vesremiltance) (Sum of tems ey 26}
poky for fax rofund wsing B3R Fom Mo, 15054 (Application for Tax Credis | Refunds |

LAve declars encier e posaiies of porpoery fad this rete, anc all s aartumenis, hore been made n good faih_wriled by med s and o e best of swpiog ooadedon arsd boled, s e and oo
v-unmnmu:lluﬂ-:t- wmm:unxmunrummm .rn-r:nm.-t.n:r Furthae, hae b T oomsan 0 e IEOESSng Of ITsfOUr e Trason
i Bl (& Asghoatro ~ dala i

LB ﬁ'\ﬂ-du-h e "D

2 o g ’ hAN !
Part |l = Details of Payment

T — S—

20 Tox oot s CRE BCEALREIEA BCETCR RECR.E ol
e e T e e e e |

31 Othens (Specily below)

Machine VislchsiorrFswverue Dol Receio (RO Deinds (§F nohieo! wilfs an Ao Agery’ Barig = - L
Machme VaideiorrRovenue Oiffcod Recant (FOR) Daids (F nohiled wil an Aufhoeed Agery Bane)

by b i e B v B (v




DUTIES AND OBLIGATIONS:
3. To Remit on Time the Taxes Withheld

BN M A )
BRI

S h sl

e AUTHORIZED AGM BANK Provides the link for ePayment Channels of AABs that taxpayers can access for the electronic payment of their tax dues and liabilities, ePayment Channels accept tax payments through the use of either online,
) W— credit / debit / prepaid cards, and mobile payments.
B e ————————————

Available ePayment Gateways:

UnionBank

Individual Account
Corporate Account

P‘ L A N D B A N K Thru UPAY via Instapay (Individual Non-

Unionbank Account
ATM Card / BancNet / PesoNet Development Bank of the Philippines

K

UPAY Instructional Video

Authorized Agent Banks ittt Vo

Pay using
— X s CREDIT/
E-WALLET DEBIT CARD
T GCash. Maya Mastercard
~ mng ShopeePay VISA JCD

GrabPay

thru Landbank Link.biz Portal GCash

Instructional Video User Instruction
Instructional Video




DUTIES AND OBLIGATIONS

4. To File Annual Information Returns

BIR Form 1604C & 1604E

REPUBLIC OF THE PHILIPFINES
) DEFARTMIENT OF FINAMCE
J—‘lm,FI.EI'IJ OF INTERMAL REVEMNUE

Annual Information Return

= e e g
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Part | — Background Information
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assing of myiour informa@on as. oomempiated wnder thae "Data Privacy Aot of 20492 (R_A. Ko

Sgnabune ower Primied Mame of Tasparyen'futhonzed SepeesentaiiveTax Ssqeni Signature over Pringed Mame of Prescdent®fioe Pressdent’furthorized Oificers
Tt gt and Tisg o Represeniatree/T e (e L1
Dt af Issus
RARLTR OV

He

IREPUBLIC OF THE PHILIPPFINES
) DEFARTMENT OF FINAMCE
WA BURE AL OF INTERMAL REVEMUE

HIR Form Mo Annual Information Return Ld A, "
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1604-E i |
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DUTIES AND OBLIGATIONS

5. To Issue Withholding Tax Certificates

il g S
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Withholding Tax on

Compensation .

Compensation or Wages

means all remuneration for services performed by an
employee for his employer under an employer-employee
relationship unless exempted by the NIRC and pertinent laws.




Kinds of Compensation

Regular Compensation

Includes basic salary, fixed allowances for
representation, transportation and others
paid to an employee

Supplementar

Egl?'lpensa IOX
Includes payments to an employee in addition to the regular
compensation

Commissions, Overtime pay, Fees(including director’s fees), Profit Sharing,
Monetization of leave credits, Sick Leave, Fringe Benefits received by rank
& file employee, Hazard Pay, Taxable 13t Month Pay, Other remuneration
received from an employer-employee relationship




Timeline for the withholding
compensation

O

Monthly Withholding Tax
Return & Remittance
(BIR Form 1601-C)

mDeadline: On or before the 10th day of the month
fol!gwing the month in which compensation was
aid;
?or December withholding: January 25 of the
following year.

m| egal basis: RR 2-98(as amended); RR 11-2018




’ ANNEX E OF RR 11-2018

REVISED WITHHOLDING TAX TABLE

Effective January 1, 2023 and onwards

DAILY 1 2 3 4 5 b
_ P685and | P685-P 1,095 P1,096-P 2,191 P2,192-P5478 P5,479-P 21,917 P 21,918 and above
Compensation Range
below
Prescribed 0.00 0.00 P 61.65 P 280.85 P 1,102.60 P 6,034.00.30
Withholding Tax + 15% over P 685 +20% over P 1,096 | + 25% over P2,192 + 30% over P 5,479 + 35% over P 21,918
WEEKLY 1 2 3 4 > b
P 4,808 P 4,808 - P 7,691 P7,692-P15384 | P15,385-P38,461 | P38,462-P 153,845 P 153,846 and above
Compensation Range and
below
Prescribed 0.00 0.00 P 432.60 P1,971.20 P 7,740.45 P 42,355.65
Withholding Tax +15% over P4,808 | +20% overP7,692 | +25% over P15,385 | +30% overP38,462 | +35% over P 153,846
SEMI-MONTHLY 1 2 3 3 5 b
P10,417 | P10,417-P 16,666 | P16,667-P 33,332 | P33,333-P 83,332 | P83,333-P333,332 | P 333,333 and above
Compensation Range and
below
Prescribed 0.00 0.00 P 937.50 P 4,270.70 P 16,770.70 P 91,770.70
Withholding Tax +15% over P 10,417 | +20% over P 16,667 | +25% over P33,333 | +30%over P83,333 | +35% over P 333,333
MONTHLY 1 2 3 4 5 b
P20,833 | P20,833-P 33,332 | P33,333-P66,666 | P 66,667 - P 166,666 | P 166,667 - P666,666 | P 666,667 and above
Compensation Range and
below
Prescribed 0.00 0.00 P 1,875.00 P 8,541.80 P 33,541.80 P 183,541.80
Withholding Tax +15% over P 20,833 | +20% over P 33,333 | + 25% over P 66,667 | +30% over P 166,667 | +35% over P 666,667




! SANMPLE COMPUTATION OF

MONTHLY WITHHOLDING TAX ON
CONPENSATION

+ ILLUSTRATION “1:

Mr. Juan, an employee of Dela Cruz
Company, is receiving semi-monthly
~ compensation in the amount of

/ ;-“ D ;/
\ P15,500.00, net of mandatory S /ﬁf‘ ‘(/4
\ contributions. i\“

/

<N VAL




' ANNEX E OF RR 11-20138

Total taxable compensation P 15,500.00
Less: Compensation Range (Minimum) 10,417.00
EXxcess > 5 083.00
Withholding tax shall be computed agffollows:

Predetermined Tax on #10,417.C P 0.00

Add: Tax on the excess (P5,08#.00 x15%) 762.45

Total Semi-Monthly withh ') g tax P 762.45

SEMI-MONTHLY | 1 I 3 | 4 5 | 6

10,417 [l P10,417-P 16,666 | K16,667-P 33,332 | P33,333-P83332 | P83333-P333,332 | P 333,333 and above
Compensation Range and
below

Prescribed 0.00 0.00 P 937.50 P 4,270.70 P 16,770.70 P 91,770.70
Withholding Tax

+15% over P 10,417 20% over P 16,667 | +25% over P 33,333 | + 30% over P 83,333 +35% over P 333,333

< AmAnet om—— —
A e tamma - .



! SANMPLE COMPUTATION OF

MONTHLY WITHHOLDING TAX ON
CONPENSATION

+ ILLUSTRATION 2:

Ms. Ashley, an employee of Z Corp. is

receiving regular monthly compensation %’é
in the amount of P165,000.00, net of oA fjg

- A
\ mandatory contributions, with R
\ supplemental compensation in the
i amount of P5,000.00 for the month.
/I~



-

Total taxable compensation
Less: Compensation Range (Minimum)
Excess
Add: Supplemental Compensation
Total

Withholding tax shall be computed as follojws:
On $£66,667.00

On Excess (P165,000.00 - #66,667.00 +

Supplemental compensation £5,000.00) x@®5%
Total Monthly withholding tax

P 165,000.00
66,667.00

P 98,333.00
9,000.00

P 103,333.00

P 8,541.80

25,833.25

P 34,375.05

Monthly 1 2 3 5 6
Compensation P 20,833 and P 20,833- ) P 66,667 — P 166,667 — P 666,667 and
Range below P33,332 = . P 166,666 P 666,666 above

. 0.0 P1,875.00 P 8541.80 P33,541.80 P 183,541880
Prescribed
¥\£;chholdmg 0.00 +15% over P +20% over +25% over +25% over +35% over P

20,833

P 33,333

P 66,667

P166,667

666,667




Sample Computation of

Annualized
Withholding Tax w/
Monthly Withholding

Tax of P6,000. @@ [

\l 23
1




Sample Computation of Annualized Withholding Tax

w/ Monthly Withholding Tax of P6,000.00

13TH MONTH DE MINIMIS EXCESS

Basic Salary(net of GSIS, PHIC & HDMF)

40,000/month X 12 480,000.00
13th Month Pay 40,000.00 40,000.00
Christmas Gift 50,000.00 6,000.00 44,000.00
Uniform allowance 10,000.00 8,000.00 2,000.00
Rice allowance (2,000/month) 24.,000.00 24.,000.00
Laundry allowance (1,000/month) 12,000.00 4,800.00 7,200.00
Transportation allowance (5,000/month) 60,000.00
Cellphone allowance (5,000/ month) 60,000.00
Medical cash allowance (10,000/ year) 10,000.00 4,000.00 6,000.00
total 746,000.00 40,000.00 46,800.00 59,200.00

13th Month + Other Benefits

(90,000.00)

(40,000.00)

(50,000.00)

De Minimis Benefits

(46,800.00)

(46,800.00)

Taxable Income 609,200.00
Computation of Tax Due
On first 400,000.00 22.,500.00
Excess ((609,200 -400,000)x20%) 41,840.00
Tax Due for the Year 64,340.00
Less: Taxwithheld (January to November)

6,000 X11 months 66,000.00
Amont to be paid/{refunded) on or before 1/25/26 (1,660.00)




INCOME TAX TABLE

STARTING JANUARY 1, 2023 ONWARDS

Not over P250,000 0%
Over P250,000 but not over P400,000 15% of the excess over P250,000

Over P400,000 but not over P800,000 P22,500 + 20% of the excess over P400,000
Over P800,000 but not over P2million P102,500 + 25% of the excess over P800,000

Over P2Million but not over P8Million P402,500 + 30% of the excess over P2Million
Over P8Million P2,202,500 + 35% of the excess over P8Million



Tax Due XXX
Less: Tax Withheld (January to November/termination date) (XXX)

COLLECTIBLE: Tax Due > Tax Withheld Collect before payment of last salary

REFUNDABLE: Tax Due < Tax Withheld Refund on or before
January 25 or last
payment of salary

BREAK EVEN: Tax Due = Tax Withheld No more withholding for
December salary

07

If the deficiency tax is more than the amount of last compensation to be paid to an
employee, the employer shall be liable to pay the amount of tax which cannot be collected
from the employee. The obligation of the employee to the employer arising from the
payment by the latter of the amount of tax which cannot be collected from the
compensation of the employee is a matter of settlement between the employee and
employer.




Timeline for the withholding

compensation
Monthly ~Annual
Withholding Tax Withholding Tax

Return & Remittance Return

mDeadline: On or before the 10th day mDeadline: On or before January 31 of
of the month following the month the succeeding year
in which compensation was paid; m| egal basis:
for December withholding: January RR 2-98 (as amended)

25 of the following year.
m| egal basis: RR 2-98(as amended);
RR 11-2018




1604-C
Annual
Information
Return

For BIR BCS/
Use Only Item:

REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
#BUREAU OF INTERNAL REVENUE

BIR Form No.

Annual Information Return

‘ 1
1
1 604'C of Income Taxes Withheld on Compensation ‘ﬂh
January 2018 Enter all required information in CAPITAL LETTERS using BLACK ink. Mark applicable boxes with | 1 I 5 664l e Pl

Page 1 an “X” Two copies MUST be filed with the BIR and one held by the Taxpayer -C 01
1 For the Year (20vy) 2,0, 2 AmendedRetun? [ | Yes [ | No 3 Number of Sheet/s Attached |
Part | — Background Information
4 Taxpayer ldentification Number (T/N) ‘ [ / | l / | | / | | 5 RDO Code

6 Withholding Agent’s Name (Last Name, First Name, Middle Name for Individual OR Registered Name for Non-Individual)

I I [ [

|

| 1 1 | |

|

[ 1 1 1 | \ |

| |
7 Registered Address (indicate complete address. ¥ branch, indicate the branch address. Ifthe registered address is different from the current address, goto the RDO o update registered address by using BIR Form No. 1905)

| | | I || | [

|

| | I —

I — | \ |

! | ! | | l | | |

| | I

| TA ZIP Code

| | ] ‘
8 Category of Withholding Agent [ | Private [ |Government

| | 1
8A If private, top withholding agent? :] Yes :] No

9 Contact Number | 10 Email Address

\ | | | | ‘ l | |

|

J \ | \ \

11 In case of overwithholding/overremittance after the year-end adjustments on compensation,

have you rel d the refund/s to your employee/s? Yes No

11A If Yes, specify the date l
of refund (MM/DD/YYYY)

1

Total amount of overremittance on Tax
withheld under compensation

12

13 Month of First Crediting of Overremittance (MM)

Part Il — Summary of Remittances per BIR Form No. 1601-C

Month

Date of Remittance Drawee Bank/ Bank
(MM/DD/YYYY) Code/ Agency

TRA/eROR/eAR Number Taxes Withheld

January

February

March

April

May

June

July

August

September

October

November

December

TOTAL
Continuation of Part Il

Month Adjustment

Penalties

Total Amount Remitted

January

February

March

April

May

June

July

August

September

October

November

December

TOTAL

10173) for legitimate and lawful purposes.

I/W e declare under the penalties of perjury that this return, and all its attachments, has been made in good faith, verified by me/us, and to the best of my/our
knowledge and belief, is true and correct, pursuant to the provisions of the National Intemal Revenue Code, as amended, and the regulations issued under
authority thereof. Further, l/we give my/our consent to the processing of my/our information as contemplated under the *Data Privacy Act of 2012 (R.A. No.

For Individual:

For Non-Individual:

Signature over Printed Name of Taxpayer/Authorized Representative/Tax Agent
(Indicate Title/Designation and TIN)

Signature over Printed Name of President/Vice President/Authorized Officer
or Representative/Tax Agent (Indicate Title/Designation and TIN)

Tax Agent Accreditation No./ Date of Issue
Attorney’s Roll No_ (if applicable) (MM/DD/YYYY)

Date of Expiry
(MM/DD/YYYY)

*NOTE: The BIR Data Privacy is in the BIR website (www.bir. gov.ph)



ALPHALIST OF EMIPLOYEES RMC 160-2022

ALPHABETICAL LIST OF EMPLOYEES/PAYEES FROM WHOM TAXES WERE WITHHELD (FORMAT ONLY)

Schedule 1 — Alphalist of Employees (Declared and Certified using BIR Form No. 2316) 4 nRex " 4 ’”e
P R E S E N T E M P L O Y E R
PERIOD OF
NAME OF EMPLOYEES EMPLOYMENT NON-TAXABLE/EXEMPT TAXABLE
Nationality/ | Current Gross
: SSS, GSIS 130 Total
Resident |Employ- Reasonof | compensa- : 1 : Total Non- | Basic Sala
e . - (for s ty Separation,** | tion Income |13" Month PENC, FIDME Salares Taxable/ net ofsssry Month | sajaries and| Taxable
No | Last First |Middle : yRon From To P ; De Contributions | (P250,000 & ( : Pay & Compen-
Name Name | Name forQIgners Stat * (MM/DD) | (MM/DD) lfappllcable (present Pay & Minimis d Uni below) ,& Other Exempt GSIS, PHIC, Otg Other Forms tpe
only) s employer) Ofher |[|52cces | FERE =IO Forms of | Compensation HDMF e | of Compen-| Sa&tion
Benefits Dues - ; s Contributions & Benefits sation Income
(employee share|Compensation (present employer)| Union Dues) (In Excess of (present
only) Threshold) employer)

1 2a 2b 2¢ 3 4 5a 5b 6 Za 27157 e 7b 7c 7d 7e 7 = (Tb+Tc+7d+7e) 79 7h 7i 7j = (Tg+7h+Ti)
TOTALS P P P P P P P P P P
Schedule 1 (continuation)

P R E \' 1 (o) U S E M P L O Y E R
Period of Employment e NON-TAXABLE TAXABLE
- 13th SSS, GSIS, Salaries Total Non- Basic Salary )
TIN Emp|°yment Reason of Compensatlon PHlC, HDME Taxable/Exempt (net of SSS, i Salaries Total Taxal?le
: ek Income Month De i (P250,000 and : 13th Month Compensation
(Previous * From To Separation - .. | Contributions Compensation GSIS, PHIC, and Other
Employer) Status (MM/DD) (MM/DD) S SR (previous Pay & | Minimis 2 Union D below) and | HDME Pay & Other Forms of Income
if applicable employer) Other | Benefits "'°? Ues | Other Forms of iz elng s . COSE b Benefits Comsbrsation (previous
Benefits gﬁ'a"r’; %’,’7‘?}3 Compensation (previols employer) & Union Dues) P employer)
8 9 10a 10b 11 12a = (12F + 12)) 12b 12c 12d 12e 12f=(12b+12c+12d+12e) 12g 12h 12i 12j = (12g+12h+12i)
TOTALS P P P P P P P P P P
Schedule 1 (continuation)
Tax Withheld : Year-End Adjustment (77a or 17b) :
C el Tt.axaf"e Tax Due (January to November) 5% Tax Credit AMOUNT OF TAX WITHHELD AS ADJUSTED SHbcliited
0“2,99“5? 8[",;‘ necome|  anuary to - (PERAActof | Amount Withheld and Paid for Over Withheld Tax (To be reflected in BIR Form No. 2316 issued by the present Filing? ¥ **
( resEen y e December) Previous Present 2008) in December or Last Salary Refunded to Employee employer) Yes/No
mployer) Employer Employer
13=(7j + 12)) 14 15a 15b 16 17a=14-(15a + 15b) - 16 17b = (15a + 15b + 16) - 14 18 = (15a + 15b + 16 + 17a) OR (15a + 15b + 16 - 17b) 19

P P P P P P P P

*Current Employment Status: REGULAR (R) CASUAL (©C) CONTRACTUAL/PROJECT-BASED (CP) SEASONAL (S) PROBATIONARY (P) APPRENTICES/LEARNERS (AL)
R = Regular -Those hired by the - Workers whose work is not | - Workers whose employment has been fixed for | - Workers whose - Workers on trial period during - Workers who are covered by

C = Casual establishments on usually necessary and a specific project or undertaking, the completion employment, specifically its which the employer determines written apprenticeship/ learnership
CP = Contractual/Project-Based a permanent desirable to the usual or termination of which has been determined at timing and duration, is their fitness to qualify for reqular agreements with individual
S = Seasonal status. business or trade of the the time of engagement. significantly influenced by employment, based on employers or any of the entities with
P = Probationary employer. seasonal factors. reasonable standards made duly recognized programs.
AL = Apprentices/Learners known to them at the time of

engagement.
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ALPHALIST OF EMIPLOYEES RMC 160-2022

ALPHABETICAL LIST OF EMPLOYEES/PAYEES FROM WHOM TAXES WERE WITHHELD (FORMAT ONLY)

Schedule 2 — Alphalist of Minimum Wage Earners (Declared and Certified using BIR Form No. 2316)
P R E S E N T E M P L O Y E R
NAME OF PERIOD OF
EMPLOYEES EMPLOYMENT NON - TAXABLE TAXABLE
Basic/ SSS
Current . Reason | Gross SI\tMNI GSIS, . Total 13th . Total
Employ| Region of Sepa- Compen . _ ey (3(2;;2 . 13th PHIC, |[Salaries | Non- Month |Salaries Tasable
Seq. ) _ ment No. ration,** | sation [Basic/|Basic/ Basic/Factor| ‘g ot Ll |Night Month | De HDMF and  |Taxable/ | Pay & and |
No. | Last | First | Middle| gtatys | Where | From | To if Income [SMW | SMW [SMW l;:ISQdf GSIS, |gay |time | Shift [Hazard| 5 1% |\ io | Contri- Other | Exempt | Other Other bl n il
Name [Name | Name % Assigned|(MM/DD)| (MM/DD) | applicable | (present | per | per | per (Do' :/ PHIC, |5 Y pay |Diffe- | Pay Otl): Benefi butions |Forms of |Compen- | Benefits |[Forms of sation
employer) | Day |Month | Y. o | HomE |PaY |PaY o ntial ol penats onllc | sat Compen- | Income
y on ear | vear 3 rentia Benohts & Union (Lompen-| sation |(In Excess mpPen-| o resent
Contri- Dues sation | (present of sation eﬁvployer)
bUthns (emp/oyee employer) Threshold)
& Union h g
Dues) share only)
: : 70 = (sum of
1 2a 2b 26 3 4 5a 5b 6 7a=(7o+7r)| 7b 7c 7d 7e 7t 79 7h 7i 7] 7k 71 m n 7f 1o 7n) 7p 79 7r=(7p+7q)
TOTALS P P P P P P P P P P P P P P P P P
Schedule 2 (continuation)
PREVI OU S EMPL OY ER
Period of NON - TAXABLE TAXABLE
Employment = - Gross Basic/SMW 13th Total Non-
I e et eason of  |Compensation (actual) SSS, GSIS, PHIC, = th :
rovous | "GOV | from | To | Separation,** | Income | (netorSss, Gsis, |Holiday | Overtime | Night Shift | Hazard | SE0! | uoin . HDMF Contributions| oyfter Forma of|  Exempt  |Pay & Other | Other Fomms of | Compensation
ampbycr mmDD) | (mppy | T applicable e gt bl Pay Pay Differential | Pay | other |Benefits | & UnionDues | oo hensation | Compensation | Benefits | Compensation | (orevious employer)
employer) Contributions Benefit (employee share only) ; ’
& Union Dues) enefits (previous employer)
8 9 10a | 10b 11 12a=(12k + 12n) 12b 12¢ 12d 12e 12f 12g 12h 12i 12 e (s‘;’;})"”zm 121 12m 12n = (121+ 12m)
TOTALS P P P P P P P P P P P P P P
Schedule 2 (continuation)
Total Taxable Tax Withheld ;
2 o : Year-End Adjustment (77a or 17b)
Compension e (anisy to Novemnbey) el S AMOUNT OF TAX WITHHELD AS ADJUSTED Substituted Eiling?™ %
FiHSAE 53 Previous Present Amount Withheld and Paid for in | Over Withheld Tax Refunded | (To be reflected in BIR Form No. 2316 issued by the present employer) Yes/N
(Present & Previous December) Ersh Enl 2008) D be Last Sal to Emplo esto
Employer) mployer mployer ecember or Last Salary o Employee
13 14 15a 15b 16 17a =14 - (15a + 15b) - 16 17b = (15a + 15b + 16) - 14 18 =(15a + 15b + 16 + 17a) OR (15a + 15b + 16 — 17b) 19
P P P P P P P P
**Reason of Separation: **Requisites of Substituted Filing:
1.) Receiving purely compensation income regardless of amount;
T = Terminated/Resigned 2.) Working for only one employer in the Philippines for the calendar year;
TR = Transferred 3.)Income tax has been withheld correctly by the employer (tax due equals tax withheld);
R = Retirement 4.) The employee’s spouse also complies with all the three conditions stated above;
D = Death 5. ) Employer filed to BIR Form No. 1604-C with Alphalists of Employees on or before January 31 of the following year;
6.) Employer issues to each employee BIR Form No. 2316 (January 2018 (ENCS) or any later version) on or before January 31 of the following year or upon last payment of wage; and
7. )Employer to file/submit duplicate hard copy of BIR Form No. 2316 to the BIR not later than February 28 of the following year.
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Giuicle to
Downloacd




STEP 1:
Open the BIR website (www.bir.gov.ph)

C % birgov.ph/home

: ‘;15 REPUBLIC OF THE PHILIPPINES
%, BUREAU OF INTERNAL REVENUE

HOME ABOUTUSv  eSERVICES  TAXINFORMATION & REGULATIONS v ANNOUNCEMENTS v~ OTHERS v CONTACT US

Streamlined Tax Services for
a Hassle-Free Experience

With service excellence as our guiding principle,
we strive to achieve our vision of becoming an
institution of integrity and excellence. Explore
our website to learn more about our services,
programs and initiatives.




STEP 2:

Click “Others” found on the Menu bar of the website. Then select

“Downloadables” from the drop-down menu.

&, (02)-8538-3200 £3 contact uswbirgovph
e} FAPURLC OF THA Prouarsaes ,f'—"-\
J BUREAU OF INTERNAL REVENUE : {‘*5’}.‘
——— \\’_“

HOME ABOUTUS v @SERVICES  TAX INFORMATION & REGULATIONS v ANNOUNCEMENTS v CONTACT US

‘ Gondoc & Dcvdopmenl %

Streamlined Tax Services for
a Hassle-Free Experience

-

With service excellence as our guiding principle,
we strive to achieve our vision of becoming an
institution of integrity and excellence. Explore
our website to learn more about our services,
programs and initiatives.

BUREAU OF INT‘RNAL REV‘NUE

Tax Reminder
Stay updated with essential tax deoadlines and obligations
Fasly keop trock of impoctant hling and payment dates 10

aamiess compbiance with the BIR regulations



STEP 3:

From the list of “Downloadables” items on the left side of the
screen, select “Alphalist Data Entry and Validation Module”.

Q +
< & bir.gov.ph/Downs & )
Uy 02)-8538-3200 £ comoct_ussbirgovph
P rumLC OF e P s /_.' =
BUREAU OF INTERNAL REVENUE )’/ ,5\\“'

HOME ABOUTUS v OSERVICES  TAX INFORMATION & REGULATIONS v ANNOUNCEMENTS v OTHERS v CONTACT US

Downloadables

BIR Nows

BIR News

BIR DX Updoates | BIR Updotes | BIR Media Releases | BIR Weekender Brofs

Information Materials

Reports/Forms for
Submission by Registered

Taxpayers DX Updates

BIR Form No. 2305

Job A 4+ 2025 DX Updates

Alphalist Data Entry ond
Validation Modude + 2024 DX Updotes

Semestral List of Regular

Suppliers (SRS) Validation + 2023 DX Updates
Module

eRegletry System + 2022 DX Updates
Rolwot

Technical Specifications of BIR Updotes

MAP and SAWT

+ 2025 BIR Updates

+ 2024 BIR Updates




STEP 4:
Click the “Alphalist Data Entry and Validation Module Version 7.4”.

v @ Buresy of intema’ flavenue x + o
- C %% Dbirgov.ph/Downloadables e ®
@, (02)-8538-3200 3 comtoct ussbigov.ph :
e‘ L UBLC OF THE Maurmssos /;_"._ ~
# BUREAU OF INTERNAL REVENUE : 5-.-.:.
k\&/

HOME ABOUTUS v eSERVICES TAX INFORMATION & REGULATIONS v ANNOUNCEMENTS v OTHERS v CONTACT US

Downloadables

BIR Nows

Alphalist Data Entry and Validation Module

Information Materiols

Roports/Forms for
Submission by Registered
Taxpayers

Alphalist Data Entry ond Validation Module Version 7.4

BIR Form No. 2305
Job Aids

Alphalist Data Entry and
Validation Module

Semestral List of Regular
Suppliers (SRS) Validation
Module

eRogistry Systom

Roliof

Technical Specifications of
MAP and SAWT

GovPH

Official Cazetie




STEP 5:
Download Job Aid

@ Bureau of Internal Revenue X

C (A | © https://www.bir.gov.ph/Downloadables

Downloadables

BIR News

Alphalist Data Entry and Validation Module

Information Materials

Reports/Forms for

Submission by Registered —  Alphalist Data Entry and Validation Module Version 7.4 (For Taxable Years 2023 onwards)
Taxpayers

BIR Form No. 2305 To download the Alphalist Data Entry & Validation Module Version 7.4 just click on the

following:

Job Aids

Alphalist Data Entry and

Validation Module glidation 7.4.zip

Semestral List of Regular
Suppliers (SRS) Validation
Module

Registry Syst
eregistry system FILE STRUCTURE : RMC No.15-2025 | Annex A | Annex B

Relief . .
PATCH : ATC-Patch.zip | Job Aid

Technical Specifications of

MAP and SAWT
Alphalist Data Entry and Validation Module Version 7.1 (For Taxable Years 2018-2022)

FOLLOW US DEVELOPED BY:



Job aid

Menu

1604C

1604C Menu

Mo of Sheels
afrnched

Annual Information Return of Income Taxes
Withheld on Compensation and Final Withholding Taxes

Scheduwe 1

Add/Update | Print/ inquire

For the Year I in case of overwithholding /

overremitance afber the year-and
adpsstment on compensabon, hawe

drmdndad Raturm you released the refunds 1o your

N - employes?

Schedule 2

Add/ Update | Print / inguire

I - | Todal Amount of
Overramitancs
on Tax Withheld

Manth of First Credinmg
of Orverremittance

|E Date of Refund I I

Generate File ]

Back to Main Menu

R

e

] BIR System Message >

_:' You are working for the year 2020.

oK |

:

-

2.
3

4,

1604C Form Menu with 2 schedules will
appear.

Click <Schedule 1>

An information message saying “You

are working for the year <year>"
Click OK

Note: Do above procedures (1-4) for Schedules
1 and 2.



1604C Data Entry Menu — Schedule 1
4+ This is the data entry for Alphabetical List of

Employees

Schedule 1 1604C

Aldpbalest o Ermpieesss | Dactared aned Corticfond mmng KIK Form. 20 2914)
Seguence Humber I Tapapes kientlicabon Humtsr (TIH) | | Rigean | -

LastHaTe Firdt Name s Pildem

Core gt IE mpsloyrmapnd J Empiaymient E mipiaytnient
i From | T I

Flabzaakts |

Reaton of Sepaesten | =]

NN TAXABLE | TAXABLE
Eapment bom Frasen Empamer

Groas Commg. INComa Badie Sy 138 Wosnih & Olhves Besreeiis

QTHER TERS

D RBiniemiics (Baenieiis
(P20 ) aemed Eniplomasi

| [ I

550, GEICL PRG-IENG Salanas 4 Olhes Tl Moty S e E el
& Uvicsh Dusd Fodtrid of Came Cagan i don iniome

Pyl irgeTs Privgud Empioyer

GIosE Comp Eoimis Buatic Salary i3 Woni & Offigr Bty

Dl a5, Bspiniipelils
(P54 000D aared Dol

| [ I

S0E, (FEHE, PR-IEG Salanies L OFer Total Mot e E s mpl

K Uvisn Desd Foima of Comg ety T

| tios | on| a0 | ot | wee| ey [Fomzare] e

Click Add button to add new record

2. Fill in all mandatory fields, then click
Save button. The < Revert> button
is used to undo encoding or when the
user does not want to save the
encoded data.

3. Click Exit and you will be redirected to

1604C Menu

 —

Note: If the taxpayer’s information was
encoded from the Taxpayer Listing Menu, just
enter the Taxpayer Identification Number and

his/her information will be automatically
retrieved.



1604C Data Entry Menu — Schedule 2
+ This is the data entry for Alphalist of Minimum
Wage Earners

—&

Click Add button to add new record
2. Fill in all mandatory fields, then click
Save button. The < Revert> button

is used to undo encoding or when the
user does not want to save the

encoded data.



Timeline for the withholding
compensation

© () ©

Monthly Annual Issuance of Certificate
Withholdin - o of Compensation
Tax Return Sg( Withholding Payment/Tax Withheld

. Tax Return (BIR Form 2316) to
Remittance (BIR Form employees— Employer
(BIR Form ‘ 1604-C) ‘ must furnish to each

160°1-C) employee :'f‘OWi“SdtOtzl
mDeadline: On or before the mOn or before Januar compensa ':I.OI‘I paid an
10th day of the month 31 of the suc:ceedingy tax withheld.
following the month in year mDeadline: On or before
which compensation was =Legal basis: January 31 of the following
paid; for December RR 2-98(as amended)

year; or upon termination if
the employee leaves before
year-end
m| egal basis: RR No. 2-98
Section 2.83.1; RR11-2018

withholding: January 25 of
the following year.
m| egal basis: RR 2-98(as
amended); RR 11-2018




Republic of the Philippines
For BIR BCS/ Department of Finance

Use Only Item: Bureau of Internal Revenue

IR Form No. Certificate of Compensation
Payment/Tax Withheld

=

23710 =

=Y ay =« - i Y -
e M ) e ) P l ! LU
V. Y

versio
202

2 perjury | declare. under the penallies of perjury that | am qualified under subsiituted filina of Income Tax Refun
reported under BIR Form No. 1604-C which has been filed with the Bureau of (BIR Form No. 1700), since | received purely compensation income from only one employer in the Philippines
Internal Revenue. for the calendar year; that taxes have been comrectly withheld by my employer (tax due equals tax withheld); that

the BIR Form No. 1604-C filed by my employer to the BIR shall constitute as my income tax retun; and that BIR
Form No. 2316 shall serve the same purpose as if BIR Form No. 1700 has been filed pursuant to the provisions
55 of Revenue Regulations (RR) No. 3-2002, as amended.
Present mp oyer/uthorized genl |gnalure over Printed Name
(Head of Accounting/Human Resource or Authorized Representative) 56
Employee Signature over Printed Name

*NOTE: The BIR Data Privacy is in the BIR website (www.bir.gov.ph)



r A Republic of the Philippines
For BIR B WA Department of Finance
Use Only Item: " Bureau of Internal Revenue

BIR Form Me.

2 For the Period
Fram (it

ic Salary {including lhe exempl P250,000 & balow)
ar the Statulory Minimum Wage of the MWE

30 Holiday Pay (MWE)
31 Overtime Pay (MWE)

32 Night Shift Differantial (MWE)

33 Hazard Pay (MWE)
34 13th Monih Pay and Other Benefits

254 Present Employer
258 Previous Employer, if applicable

26 Total Ameunt of Taxes Withheld as adjusted 52 Total Taxable Compensation Income
(Sun of Items 254 smo 255) (Swm of lfems 39 fo 518)

27 5% Tax Credit (PERA Act of 2008)

28 Total Taxes Withheld [Sum af terrs 26 and 27)
pen ¥

ations isswed under authonty ther
legrtimate and lawdul purposes.

L 0! bre, under Ihe peralles of p | im cusalifed under Subsl
reported under BIR Form Mo. 16 3 | recanitd plnely oo S oy
Internal Revenue. ear, tha n y wiheld by my




r A Republic of the Philippines
For BIR B WA Department of Finance
Use Only Item: " Bureau of Internal Revenue

BIR Form Me.

2 For the Period
Fram (it

4 Employes’s Mame [Lsst Mame, First Name, Midale Mame) Besic Salary {including the exemgl P250,000 & balow)

Heliday Pay {MWE)
Owertime Pay (MWE)
Might Shift Differantal (MWE)

Hazard Pay (MWE)

13th Monih Pay and Other Benefits
(rmanimun of PO, 00

35 De Minimis Benefits
368 S5S5, GSIS, PHIC & PAG-BIG Contributions

TR o ) 23 )
[Swn of lfems 21 and 22) 50 Cvertime Pay

24 Tax Dus
A 51 Others (speciy)

25 Amount of Taxes Withheld 5"“'[ |
254 Present Employer

26 Total Ameunt of Taxes Withheld as adjusted 52 Total Taxable Compensation Income
(Sun of Items 254 smo 255) (Swm of lfems 39 fo 518)

27 5% Tax Credit (PERA Act of 2008)

28 Total Taxes Withheld [Sum af terrs 26 and 27)
e =
ahang

Presant Emplo tharized Agent Signature over Printed Name

Employee Signature over Printed Mame

s
reported under BIR: Form Me
Internal Revenue.

ke, under ke perall
| e

e pungly




Republic of the Philippines
For BIR BCS/ . Department of Finance
Use Only Item: Bureau of Internal Revenue

BIR Form No. Certificate of Compensation
31 6 _ Payment/Tax Withheld

G . under
reported under BIR
Internal R we.




For EIR
Use Only Item

BIR Form Me.

i1
2 3 I 6 9 Statutery Minimum Y a

10 Statutory Minimum Wa
1 Minimum Wage
withholding tax

version ==
202

Previous Emplayer, iff
23 Gross Taxable Comp
(Sum of Ifems 21 and 2!

24 Tax Due

25 Amount of Taxes Wil
254 Present Employe
258 Previous Employ

26 Total Ameunt of Taxe
(Sum of Items 254 s s { | >2nefr

27 5% Tax Credit (PERA

28 Total Taxes Withheld

=alare, Under th
the provisions of the Nat =
as contemplated under the

¢, undes The
reported under BIR: F
Internal Revenue.




Certificate of income and tax v

withheld on compensation (bir form no. 2316)

Legal Basis: Revenue Regulations No. 16-2021
(Amending RR 2-2006, 11-2013 and 2-2015)

Who shall issue: Employer
When to issue : a) on or before January 31
of the following calendar year; or

b) on the day of last payment
of compensation if terminated

c) Number of copies: Three (3) copies

(1) Original - Employee’s copy;
\ (2) Duplicate - BIR’s copy; and
(3) Triplicate - Employer’s copy which shall be retained
for a period of ten (10) years.




D

Continuation...

° RMC No. 29-2024 disallows the submission of BIR Form
No. 2316 without the signature of concerned employee
especially those who are qualified for substituted filing.

The Circular also limits the documentary requirements in
submitting the scanned copy of BIR Form No. 2316

The authorized representative of the employer-taxpayer can
sign the BIR Form No. 2316 manually (wet signhature) or
electronically (e-signature) as mandated in RMC No. 29- '

2021.



Section 2.83.71 of RR 2-08, as
Amended by RR 11-2018

Employees Withholding Statements:

Use Only ltem: Bureau of Internal Revenue

BIR FormNo Certificate of Compensation I||| EE i P‘HWWI
o r m 231 6 Payment/Tax Withheld t' {EIAT A
September 2021(ENCS) For Compensation Payment With or Without Tax Withheld 2316 9/21ENCS

EMPLOYEE’'S DUTY:
Employees qualified for the substituted filing,
shall immediately
Form 2316 to signify their intention to avail of the
substituted filing of ITR, and

the duly signed Certificates for the
latter’s signature.

in the BIR

" .| [ 1 |
(OART From (MM/DD) To (MM/DD)

Part | - Employee Information
4 Emloee's Name Lasr Name, First Name, Middle Name 5RDO Code

6A ZIP Code

6D Foreln Address

7 Date of Birth ffﬁiﬁ 8 Contact Number
9 Statutory Minimum Wage rate per day l:l
10 Statutory Minimum Wage rate per month _

1 Minimum Wage Earner (MWE) whose compensation is exempt from
withholding tax and not subject to income tax
12 TIN

14A ZIP Code

19 Gross Compensation Income from Present
Employer (Sum of ltems 38 and 52)

20 Less: Total Non-Taxable/Exempt Compensation
Income from Present Employer (From Item 38)

21 Taxable Compensation Income from Present
Employer (Item 19 Less Item 20) (From Item 52)
Add: Taxable Compensation Income from
Previous Employer, if applicable
Gross Taxable Compensation Income
(Sum of Items 21 and 22)

Tax Due

Amount of Taxes Withheld
25A Present Employer

25B Previous Employer, if applicable

Total Amount of Taxes Withheld as adjusted
(Sum of Items 25A and 25B)

5% Tax Credit (PERA Act of 2008)

28 Total Taxes Withheld (Sum of Items 26 and 27)

Part IV-B Details of Compensation Income & Tax Withheld from Present Employer
A. NON-TAXABLE/EXEMPT COMPENSATION INCOME Amount

29 Basic Salary (including the exempt P250,000 & below)
or the Statutory Minimum Wage of the MWE

30 Holiday Pay (MWE)
31 Overtime Pay (MWE)
32 Night Shift Differential (MWE)

33 Hazard Pay (MWE)

34 13th Month Pay and Other Benefits
(maximurm of P90,000)

35 De Minimis Benefits

36 SSS, GSIS, PHIC & PAG-IBIG Contributions
and Union Dues (Employee share only)

37 Salaries and Other Forms of Compensation

38 Total Non-Taxable/Exempt Compensation
Income (Sum of Items 29 to 37)

B. TAXABLE COMPENSATION INCOME REGULAR
39 Basic Salary

40 Representation

41 Transportation

42 Cost of Living Allowance (COLA)

43 Fixed Housing Allowance
44 Others (specify)
44A

448
SUPPLEMENTARY
45 Commission

46 Profit Sharing
47 Fees Including Director's Fees
48 Taxable 13th Month Benefits
49 Hazard Pay

50 Overtime Pay
51 Others (specify)
51A

52 Total Taxable Compensation Income I:l
(Sum of Items 39 to 51B)

T\We Geclare, Under the penallies of perury That this Gertiicate has been made in good falth, veried by melus, Y/our knowledge and belef, 1s (e and COTect, purs:

the provisions of the National Internal Revenue Cc

as amended, and the regulations issued under authority thereof. Further, l/we give my/our consent to the processing of my/our information

od
as contemplated under the *Data Privacy Act of 2012 (R.A. No. 10173) for legitimate and lawful purposes.

on herel
gd with the Bureau of

ignature over Printed Name
€ or Authorized Representative)

*NOTE: The BIR Data Privacy is in website (www.bir.gov.ph)

| declare. under the penalties of periurv thaj#am aqual under substituted filina of Income Tax Retum
(BIR Form No. 1700), since | received purely me from only one employer in the Philippines

Amount paid, if CTC




Continuation...

EMPLOYER'S DUTY:

The employer shall give back to the employee

gualified for substituted filing of ITR the original
copy while the duplicate copy shall be submitted
by the employer to the concerned BIR office not

later than of the succeeding year,
with accompanying

(Annex
“F"), reflecting the amount of income payment,

the tax due and tax withheld.




ANNEX “F”

CERTIFICATION

This 1s to certify that the employees listed below are qualified for substituted filing of their Income Tax
Return pursuant to the provisions of Section 2.83.4 of Revenue Regulations No. 2-98, as amended.

I declare under the penalties of perjury, that this declaration has been made 1n good faith, and to the best of
my knowledge and belief to be true and correct.

Signature over Printed Name of Individual Income Payor/
Authorized Otficer of Non-Individual Income Payor

SUBSCRIBED AND SWORN to before me this  day of .20 1n _Applicant
exhibited to me his'her 1ssued at on

o=
NOTARY PUBLIC , \

Doc. Mo \

Page Mo

Book Mo.: - ‘ \
r %



Continuation...

This list shall be stamped “Received” by the concerned
BIR office, which shall tantamount to the substituted
filing of ITR by the qualified employees. In the event
that the employee will need his/her Certificate (BIR Form
No. 2316) stamped “Received”, he/she shall request the
concerned BIR office to have the Certificate stamped
“Received” accompanied with the submission of the
employer’s certification that he/she was included in the
list submitted by such employer to the BIR.




Continuation...

For employees not qualified for substituted filing of Income Tax
Return, two (original and duplicate) copies of the subject certificate
shall be given to the employee to serve as proof of compensation
received and tax credit, and the other copy shall be retained by the

employer.

This shall form part of the employee’s Income Tax Return to be filed on

Y

or before April 15 of the following year.




Timeline for the withholding
compensation

o)

©

Monthly
Withholding
Tax Return &

Remittance
(BIR Form
1601-C)

m0On or before the 10th day
of the month following the
month in which
compensation was paid;
for December withholding:
January 25 of the
following year.

m| egal basis: RR 2-98(as

amended); RR 11-2018

©

Annual
Withholding
Tax Return
(BIR Form
1604-C)

m0n or before January
31 of the succeeding
year

m| egal basis:
RR 2-98(as amended)

Issuance of Certificate

of Compensation

Payment/Tax Withheld

(BIR Form 2316) to

employees— Employer

must furnish to each

tax withheld.

m0n or before January 31
of the following year; or
upon termination if the
employee leaves before
year-end

m| egal basis: RR No. 2-98

Section 2.83.1; RR 11-

2018

employee showing total
compensation paid and

Submission of
the signhed
Certificate of
Compensation

» Payment/Tax

Withheld
(BIR Form 23“10)
to the BIR

mDeadline: February 28 of
the succeeding year.

m| egal basis: RR No. 2-98

Section 2.83.1; RR 11-

2018



AVAILABLE MODES OR SUBMISSION
FACILITIES OF THE BIR:
(BNMC 117-2021)

- Submission using Digital Versatile Disk—-Recordable
(DVD-R);

- Submission through Electronic Audited Financial 4
Statement (eAFS);

- Submission using Universal Storage Bus (USB) memory
stick or other similar storage devices in the absence of
DVD-Rs (pursuant to BRMC 24-2079)
7~
\
|

N\




AVAILABLE MIODES OR SUBMISSION

FACILITIES OF THE BIR:
(RNMC 117-2021)

-+ [Ifthe DVD-R or the USB shall be used, the
requirements of RR No. 2-2015 and RMC 24-2019

shall be complied with.

-+ Incase of eAFS System, the provisions of RMC Nos.
49-2020, 82-2020 and 44-2021 shall be observed

iInstead.

NOTE: Taxpayers are prohibited to use multiple modes/facilities in
one given period of submission. Only one mode or facility shall be
used in the submission of BIR Form 2316.




REOQOUIREMENTS UNDER REVENUE
REGULATIONS NO. 2-2015: (Submission
through DVD-R )

© Store the soft copies of BIR Form No. 2316 using the
"PDF" file format with the filenames alphabetically

arranged. The filename shall contain the following
information:

a. Surname of the employee;

b. Taxpayer Identification Number (TIN) of the
employee; and

c. Taxable Period

Example: Dela Cruz_13188522000_12312014

i - \"
D §  © Label the DVD-BR containing the soft copies of

the said BIR forms in accordance with the format
prescribed in Annex "B” of the Regulation;

—
——

-




ANNEX "B"

Technical requirements/ Specifications:

BIR FORM 2316 ) DVD_R
*Single sided
Lo *Single layered

' Name and TIN of Taxpayer

. _ No. of Scanned
Period Covered: / 2316 Copies:

mm/dd/yyyy 9999

Minimum Resolution of images should be
at least 200 dot-per-inch (dpi) set to
Black & white

Signature over Printed nhame of
Authorized Representative

g
REVENUE MEMORANDUM CIRCULAR N:::._R‘}- - 201

SUBJECT «  Clarifications to the Amending Provisions of RR No. 11-2018 Prescribing the
Submission of BIR Form No. 2316 and Certified List of Employees Qualified
for Substituted Filing of Income Tax Return (ITR)

10f5

The Universal Storage Bus (USB) memory stick or other similar storage devices may L'_re
used in the absence or unavailability of the DVDs provided that the scanned copies of the said

forms shall be made in uneditable format.



-

* Submission of the duly accomplished DVD-R to
the BIR Office — not later than February 238
following the close of the calendar year

Inclusion: Notarized Certification prepared
according to the format in Annex "C" of the
regulation and duly signed by the authorized
representative of the taxpayver certifying that
the soft copies of the said BIR Form contained in
~ the DVD-R are the complete and exact copies of
\ the original.

\

-~
I‘\‘



Annex "C"

SWORN DECLARATION

REPUBLIC OF THE PHILIPPINES
PROVINCE OF
CITY/MUNICIPALITY OF

I, | (Name of Authorized Representative), \Nationality), of legal age designated as (Position) of (Registered Name of Companv/Corporation), with
/ business address located at do hereby certify the following:

o That in compliance with the requirements of Revenue Regulations No. 2-2015, submitted herewith is/are (Number of DVD-R/s) containing
(Number of Scanned BIR Form 2307/2316) covering the period mm/dd/yyyy.

o The the contents of the DVD-Rs being submitted herewith conform to the conditions/specification requirements set by the Bureau of Internal
Revenue.

o That the soft copies of BIR Form 2307/2316 contained in the DVD-R/s being submitted herewith are the complete and exact copies of the
original thereof.

| HEREBY DECLARE UNDER THE PENALTIES OF PERJURY THAT THE FOREGOING ATTESTATIONS ARE TRUE AND CORRECT.

Name and signhature of Authorized
Representative
TIN:

SUBSCRIBED and sworn to before me, in the City/Municipality of , this day of
No. issued at , of 20

by with Residence Certificate

Notary Public
Doc. No.
PageNo.________
BookNo.__
Series of




Revenue Regulation 4-2024%
Section 5. Individuals Nlot Required to File

Income Tax Return

Section 9 of Revenue Regulations No. 8-2018 is hereby
amended to read as follows:

“"SECTION ©. INDIVIDUALS NOT REQUIRED TO
FILE INCOME TAX RETURN

A. An individual earning purely compensation
Income whose taxable income does not exceed
Two Hundred Fifty Thousand pesos
(P250,000.00) - the Certified List of Employees
Qualified for Substituted Filing of Income Tax
Return, reflecting the amount of income payment,
the tax due and tax withheld, if any, filed by the
respective employers, duly stamped “Received”
by the Bureau, shall be tantamount to the
substituted filing of income tax returns by said
employees;




Section 5. Individuals Not Required
to File Income Tax Return

B. An individual whose income tax has been
correctly withheld by his employer, provided
that such individual has only one employer for
the taxable year - the Certified List of
Employees Qualified for Substituted Filing of
Income Tax Return, reflecting the amount of
Income payment, the tax due and tax withheld,
If any, filed by the respective employers, duly
stamped “Received” by the Bureau shall be
tantamount to the substituted filing of income
tax returns by said employees,




TAX UPDATES

REVENUE REGULATION 24-2025

Further Amending the Pertinent Provisions of Section
0.957.2.(1) under Bevenue RBegulations (BR) No. 2-98,
as Amended by BR No. 11-2018, BR No. 7-2019 and RR
No. 31-2020, on the Imposition of Creditable
Withholding Tax on Top Withholding Agents



N

Income payments made by any of the top withholding agents, including non-
resident aliens engaged in trade or business in the Philippines, shall be subjected
to the following tax rates:

Supplier of goods — One percent (1%)
Supplier of services — Two percent (2%%)

Provided, however, that, for gross payments to the manutacturers and direct
importers, whether by individuals or corporations of the following goods
intended for wholesale, the tax of one—-half percent (11/2%) shall be imposed
instead:

® motor vehicles in Completely Built Units (CBUs) or Semi-Knockdown
(SKD) units, motor vehicle parts and accessories:

medicine/pharmaceutical products; and

\ solid or liquid fuels and related products.




SECTION 7.
Withholding Tax

At Source §.

N

~



Revenue Regulation 4-2024%
SECTION 7. Withholding Tax At Source

Section 2.57.4 of BR No. 2-98, as amended, shall now read as follows:

“Sec. 2.57.4. Time of Withholding - The obligation of
the payor to deduct and withhold the tax under
Section 2.57 of these Regulations arises at the time
an income has become payable. The term “payable”
refers to the date the obligation becomes due,
demandable or legally enforceable. The obligation of
the payor to deduct and withhold the tax arises at the
time an income payment is accrued or recorded as an
expense or asset, whichever is applicable, in the
payor’s books, or at the issuance by the seller of the
sales invoice or other adequate document to support
such payable, whichever comes first.”




CORRECT WITHHOLDING OF
INCOME PAYMENTS

Scenario XYZ Company, a TAMP taxpayer, made credit purchases on November
27, 20719 amounting to P1,000,000.00. Credit terms n/15. Entries are as

follows;
November 27, 2019 — Date of purchase December 10, 2019—Date of W/Tax BRemittance
Purchases 1,000,000.00 \W/tax Payable 10,000.00
Accounts Payable 000,000.00 Cash 10,000.00
~Q
\W/Tax Payable 10,000.00

December 11, 2019 — Date of Payment

Accounts Payable 000,000.00 /7
Cash 000,000.00




Expanded
Withholding Tax

%%




Expanded withholding tax

Sec. 2.57.2(A) of rr 2-98,as amended by RR 14-2018

On the gross PROFESSIONAL, PROMOTIONAL, AND TALENT FEES or any other form of
remuneration for the services rendered by the following:

#* Individual Payee: Gross Income < PBM — 5%
Gross Income > PBM — 10%
or if, VAT Registered regardless
of amount

» Non-Individual Payee: Gross Income < P720K — 10%
Gross Income > P720K — 15%

) \\
\
SO |




E. Summary
Table below clearly described the details on the registration, filing and payment requirements for

each type of taxpayers previously defined.

Job Order

o Expandeaed Business
o | withhoiding Tax Tax CO t t‘ f‘
e — & n I‘aC 0
Individuals under a Job Order or Service Contract Agreement & < { v A % o
with the Departments and Agencies of the Government = ~ = = 2 2 = Semc -
Instrumentalities, LGUs, State Colleges and Universities, -3 & G - Z| 8g S g &
including the GOCCs and GF| E = 3 & e | & S| £ £ 8 ;
Z S 5 - k=] ot o c w0 v = &
E | & o S = S s | z=| g8 28 e —
ol — = O L
g=< | 8 a @ = = = | 8|63 |6s | & =
Professionals and Other Supplier of Services v’ x |+ x [|= v |x |+ | =x X 3% | x
deriving gross receipts of P250,000 and below
in any |12-month pcriod from lone payor
Other Supplier of Services deriving gross v~ v | ||V | ¥ V™ i el B i
= = 4 or
rcceipts above P250,000 in any 12-month 1094+ 12%
from lone payor
Professionals deriving gross receipts above v_ vl Bl ITad I 4 IR T =% 1% % :‘°
- - ~ or or
P250,000 in any 12-month period from lone 1094+ 129
payor
Other Supplier of Services receiving income v~ v | VIV IV |V |V V]| 10% % | %
- - N - or
from multiple payor and/or other source of 109+
income
Professionals receiving income from multiple | v AR A RS REARE REAR4ES 1% | 3% | 5%
» - or
payor and/or other source of income 100, *

*May avail of the substituted filing on Percentage TaxYV AT return and substituted official receipts.
**10% creditable withholding tax rate shall be withheld, if the payee failed to submits sworn declaration; or if the
payvee is VAT -registered regardless of amount of gross receipts/sales.

Note: No creditable withholding of percentage tax, and the taxpayer i1s also not required to file quarterly
percentage tax return if he opted to avail of the 8% income tax rate.

evenue Memorandum Circular



WITHHOLDING TAX ON

GOVERNNMENT MONEY PAYMENT

DEFINITION:

The tax withheld by NGAs and instrumentalities,
including GOCCs and LGUs, betore making any
payments to VAT/Non-VAT registered
taxpayers/suppliers/payees on account of their
purchases of goods and services.

For Business Taxes:
@ VAT — 5% (Now Creditable)
@ Percentage Tax (Non-VAT) — 3%

-

SRl




1000-VT

Republic of the Philippines

ForBIR BCS/ t% Department of Finance
Use Only Item: CZEY Bureau of Internal Revenue BIR Form No ‘
BIR F No. = : =
1 606”"\;1_ Monthly Remittance Return JHT, 1600-VT Monthly Remittance Returns I“| E&mmmwﬁl
= of Value-Added Tax Withheld : ,1 o s of Value-Added Tax Withheld
January 2018 Enter all required information in CAPITAL LETTERS using BLACK ink. Mark applicable boxes with an “X”. anggry 2> 1600-VT 01/18 P2
Page 1 Two copies MUST be filed with the BIR and one held by the Taxpayer. 1600-VT 01/18 P1 ge = = =
Bz 20 A EEEE e e e ] e - 1 L1 I | WltthIleg /w\geTt ] '\\larTe | L 1| |

Part | — Background Information

Schedule 1 - Monthly Alphalist of Payees from Whom Taxes were Withheld (format only) (Submit in electronic attachment for eFPS or email to

5 Taxpayer Identification Number (TIN) N B I j P | 6 RDO Code ‘ S s
7 Withholding Agent's Name (Last Name, First Name, Middle Name for Individuals OR Registered Name for Non-Individuals) Seq. No. TIN (Last Name, Fimﬁﬁ,?&;ﬁfuﬁe for Individualy ATC Amount of Income Tax Rate Amount of Tax Withheld
(Registered Name for Non-Individual) Payment
Ll L L L L | | | | ) @ @) ) 5) 6) (7)= (5x6)
8 Registered Address diate compiete addess. Fbranch, indicate the . Fthe reg is diferent from the currert address, go to the RDO o update regs using BIR Form No. 1905) 1
| | | | | | | | | | | | | | | | | | | | 2
o o o ‘ ‘ ‘ 8A ZIP Code 3
| | I | | |1 | | | | | | |
5 = 5 4
9 Contact Number L | L | | [ 10 Category of Withholding Agent I:] Private [:l Government
= 5
11 Email Address
Total Taxes Withheld and Remitted
| | | | | | | | | | | | | | | | L | | | | | | | | A
12 Are you availing of tax relief under |:] Yoo EI No 12A If Yes, specify Table 1 — Alphanumeric Tax Code (ATC)
Special Law or International Tax Treaty? : SPe | | | | I I N O
= NATURE OF PAYMENT TAX RATE ATC
Part Il —- Computation of Tax
Tax Base e Tax Withheld APPLICABLE TO GOVERNMENT WITHHOLDING AGENTS ONLY:
13 | [ | L1 L ) | % | | | ) VAT Withholding on Purchase of Goods 5% WV010
14 Lol L L1 ' . || % | | | ) VAT Withholding on Purchase of Services 5% WV020
B L1 L1 ' . | | % I | I . APPLICABLE TO BOTH GOVERNMENT AND PRIVATE WITHHOLDING AGENTS:
16 L L | |1 L = | % 1 1 1 o Final Withholding VAT on Payments for lease or use of properties or property rights owned by non- 12% WV040
17 = residents (Government Withholding Agent) °
[ [ 1 [ | | - /o 1 1 1 - Final Withholding VAT on Payments for lease or use of properties or property rights owned by non- 12% WV050

18 Total Taxes Withheld (Sum of items 13 to 17) residents (Private Withholding Agent)

| | 1 = Final Withholding VAT on Other Services rendered in the Philippines by non-residents (Government -
2 s 5 z S : P 12% WV060
19 Less: Taxes Remitted in Return Previously Filed, if this is an Amended Return | | I ) Withholding Agent)
Final Withholding VAT on Other Services rendered in the Philippines by non-residents (Private 129 WV070
20 Other Payments Made (attach proof) | | | - Withholding Agent) °
21 Total Tax Payments Made (Sum of items 19 & 20) VAT Withholding on Purchases of Goods (with waiver of privilege to claim input tax credit) (creditable) 12% WV012

22 Tax Still Due/(Overremittance) (item 18 Less item 21) VAT Withholding on Purchases of Goods (with waiver of privilege to claim input tax credit) (final)

Add: Penalties 23 Surcharge | | | . zéé;\i/t\gglwz)mdmg on Purchases of Services (with waiver of privilege to claim input tax credit) 12 % WV022
24 Interest 1 1 1 E VAT Withholding on Purchases of Services (with waiver of privilege to claim input tax credit) (final) 12 % WV024

25 Compromise

26 Total Penalties (Sum of items 23 to 25)

27 TOTAL AMOUNT STILL DUE/(Overremittance) (Sum of Items 22 and 26)
If overremittance, apply for tax refund using BIR Form No. 1914 (Application for Tax Credits / Refunds).

1/We declare under the penalties of perjury that this return, and all its attachments, have been made in good faith, verified by me/us, and to the best of my/our knowledge and belief, is true and correct pursuant to the
provisions of the National Internal Revenue Code, as amended, and the regulations issued under authority thereof. Further, liwe give my/our consent to the processing of my/our information as contemplated under the *Data
Privacy Act of 2012 (RA. No. 10173) for legitimate and lawful . (If Autharized Representative, attach autharization letter)
For Individual: For Non-Individual:

Signature over Printed Name of Taxpayer/Authorized Representative/Tax Agent
(Indicate title/designation and TIN)

Signature over Printed Name of President/Vice President/Authorized Officer or Representative/Tax Agent
(Indicate title/designation and TIN)

Tax Agent Accreditation No. / Date of Issue Date of Expiry
Attorney's Roll No.(Ir applicable) (MM/DD/YYYY) (MM/DD/YYYY)
Part lll — Details of Payment

Particulars SR Number Date (MMDD/YYYY) Amount

28 cash/Bank Debit Memo

29 Check

30 Tax Debit Memo
31 Others (Specify below)

| | | | | | | | I | | I | | | 1 | [ | [ | | | |
Machine ValidatiorvRevenue Official Recejpt (ROR) Details (if not fied with an Authorized Agent Bank) Stamp of Receiving Office/AAB and Date of Receipt
(RO’s Signature/Bank Teller’s Initial)

*NOTE: The BIR Data Privacy Policy is in the BIR website (www.bir.gov_ph)



1000-PT

Republic of the Philippines

LS :
B W e

BIR Form No. z f 0 BIR Form No. . 7

1800T _oromer rercoriage Tover wimnee (| AL ARACE 1600-pT oy remancorenr - (iR AEAED
= o er rercentage l1axes 1 e = -
January 2018 Enter all required information in CAPITAL LETTERSgusing BLACK ink. Mark applicable boxes with an X", ‘ January 2018 Of Other Percentage Taxes Wlth he Id ! ! 1
Page 1 Two copies MUST be filed with the BIR and one held by the Taxpayer. 1600-PT 01/18 P1 Page 2 1600-PT 01/18 P2
Ao menty 20, | [2 Amended Retun? | |Yes[ |No ’3 Any Tax Withheld? | ] Yes[ | No |4 D EEC TIN Withholding Agent's Name
Part | — Background Information ‘ | L N N —— L | I S — ‘ [ —

5 Taxpayer Identification Number (TIN) | _ ‘ _ L _ | ‘ 6 RDO Code Schedule 1 - Monthly Alphalist of Payees from Whom Taxes were Withheld (format only) (Submitin electronic attachment for eFPS or emai to

esubmission@bir.gov.ph)
7 Withholding Agent’'s Name (Last Name, First Name, Middle Name for Individuals OR Registered Name for Non-Individuals, TIN Name of Payees :
Sl £ & ) Seq. No. (LastName, First Name, Middle Name for Individual)/ ATC Amg’“ o '"f°'"e Tax Rate oo Witihel
(Regi d Name for Non-Individual) aymen
| | | | | | | | | | | | | | | | | | (1) (2) (3) (4) (5) 6) (7)= (5x6)

8 Registered Address (ndicat compiete asdress. Ifbranch, indicate the branch adiairess. Ifhe registered adiiress s diferert fom the curent actiress, go i the RDO to update reg using BIR Form No. 1909

8A ZIP Code

|

| L 1 | | L | | | | | | | | |
9 Contact Number | ‘ 10 Category of Withholding Agent || Private || Government
11 Email Address

5
Total Taxes Withheld and Remitted

| | || ! | || | | | | | | | [ [ 1 | | | -
Are you availing of tax relief under 7 Table 1 — Alphanumeric Tax Code (ATC)
12 gpecial Law or International Tax Treaty? DYes D No 12AIf Yes, specify | | | | | NATURE OF PAYMENT | TAXRATE | ATC
Part Il — Computation of Tax APPLICABLE TO GOVERNMENT WITHHOLDING AGENTS ONLY:
1 0
ATC Tax Base Tax Rate Tax Withheld Tax on-Carrlers and Keepers Vo.vaarages 3% WB 030
Franchise Tax on Gas and Utilities 2% WB 040
13 % Franchise Tax on radio & radio & TV broadcasting companies whose annual gross receipts do not exceed P10M &
| | | | | | | | | = | | | | = % 3% WB 050
5 who are not VAT -registered taxpayers
14 | | | | 1 | | | | “ | A) | | | - Tax on Life Insurance Premiums 2% WB 070
15 % Tax on Overseas Dispatch, Message or Conversation from the Philippines 10% WB 090
‘ ‘ I ‘ I | ‘ = ‘ 1 I 1 - Business tax on Agents of Foreign Insurance Companies — Insurance Agents 4% WB 120
16 | | | | | | | | | | = | % | | | = Business tax on Agents of Foreign Insurance Companies — Owner of the Property 5% WB 121
17 % Tax on Intemational Carriers 3% WB 130
Ll | L1 1| = ‘ I | I = Tax on Cockpits 18% WB 140
18 Total Taxes Withheld (Sum of items 13 to 17) | | | o Tax on amusement places, such as cabarets, night and day clubs, videoke bars, karaoke bars, karaoke television, 18% WB 150
A - ; . ” ] k ke b ic | d oth imil tablishi it
19 Less: Taxes Remitted in Return Previously Filed, if this is an Amended Return | | | = T:rfgneBoi?:gs'er:r:z;;l;nges anc otner sIMiar extabIshments 10% WB 160
20 Other Payments Made (attach proof) | | | . Tax on Professional basketball games 15% WB 170
21 Total Tax Payments Made (Sum of ltems 19 & 20) | I I ) Tax on jai-alai and race tracks 30% WB 180
22 Tax Still Due/(O it ” 18 L I 21 Tax on sale, barter or exchange of stocks listed and traded through Local Stock exchange 6/10 of 1% WB 200
(Overremittance) (item EES G, | | | = Tax on shares of stock sold or exchanged through initial and secondary public offering:
Add: Penalties 23 Surcharge - Not over 25% 4% WB 201
! ! ! : - Over 25% but not exceeding 33 1/3% 2% WB 202
24 Interest - Over 33 1/3% 1% WB 203 -
25 Compromise Tax on Banks and Non-Bank Financial Intermediaries Performing Quasi Banking Functions
1 | 1 = A. On interest, commissions and discounts from lending activities as well as income from financial leasing, on ‘
26 Total Penalties (Sum of items 23 to 25) | | | = the basis of the remaining maturities of instrument from which such receipts are derived
z - Maturity period is five years or less 5% WB 301 -
27 TOTAL AMOUNT STILL DUE/(Overremittance) (Sum of items 22 and 26) | | | X . Maturity period i more than five years T WB 503 I
If overremittance, apply for tax refund using BIR Form No. 1914 (Application for Tax Credits / Refunds). B. On dividends and equity shares and net income of subsidiaries 0% WB 102
I/We dedare under the penalfies of perjury that this refurn, and all its attachments, have been made in good faith, verified by me/us, and to the best of my/our knowedge and belief, is true and correct C. On royalties, rentals of property, real or personal, profits from exchange and all other items treated as gross 7% WB 103 P
pursuant to the provisions of the National Intemal Revenue Code, as amended, and the regulations issued under authority thereof. Further, liwe give my/our consent to the processing of my/our information income under the Code _ _ _ I
as contemplated under the *Data Privacy Act of 2012 (R A No. 10173) for legiimate and lawful purposes. (If Authorized Representative, attach authorization letter) D. On net trading gains within the taxable year on foreign currency, debt securities, derivatives and other 7% WB 104 k
For Individual: For Non-Individual: similar financial instruments
Tax on Other Non-Banks Financial Intermediaries not Performing Quasi-Banking Functions
A. On interest, commissions and discounts from lending activities as well as Income from financial leasing, on
the basis of the remaining maturities of Instrument from which such receipts are derived
- Maturity period is five years or less 5% WB 108
Signature over Printed Name of Taxpayer/Authorized Representative/Tax Agent | Signature over Printed Name of President/Vice President/Authorized Officer or Representative/Tax Agent - Maturity period is more than five years 1% WB 109
(e e iticaesionaion AL ((ILeleElahl, ignation anabiI) B. On all other items treated as gross income under the code 5% WB 110
Tax Agent Accreditation No. / Date of Issue Expiry Date -
Attorney’s Roll No. (/r applicable (MM/DD/YYYY) (MM/DD/YYYY) APPLICABLE TO BOTH GOVERNMENT AND PRIVATE WITHHOLDING AGENTS:
Part lll — Details of Payment Persons Exempt from VAT under Sec. 109BB (creditable)-Government Withholding Agent 3% WB 080
Particul Drawee Bank/ N be Dat ¢ Persons Exempt from VAT under Sec. 109BB (creditable)-Private Withholding Agent 3% WB 082
articulars Bank Code/Agency anoey ate (MMDD/YYYY) el Persons Exempt from VAT under Section 109BB (final) (Section 116 applies) 3% WB 084

28 Cash/Bank Debit Memo

29 Check

30 Tax Debit Memo | L I L1 .
31 Others (Specify below)

‘\‘\ll\\\ | ||]\\\\ I |‘1|:|

Machine ValidatiorvRevenue Official Recejpt (ROR) Details (if not filed with an Authorized Agent Bank) Stamp of Receiving Office/AAB and Date of Receipt
(RO’s Signature/Bank Teller’s Initial)

NOTE: The BIR Data Privacy is in the BIR website (www.bir.gov.ph)




Shift from Final to a Creditable System on the Value-Added Tax (VAT)
Withheld on Sales to Giovernment or Any of Its Political Subdivisions,
Instrumentalities or Agencies, Including Giovernment-Owned or -

Controlled Corporations (GOCCs) — RMC 36-2021

“SEC.4-114-2. Withholding of VAT on Government Money Payments and
Payments to Non-Residenis.

(a) Withholding of Value-added Tax. — The Government or any of its
political subdivisions, instrumentalities or agencies, including government-owned or
-controlled corporations (GOCCs) shall, before making payment on account of each

purchase of goods and services which are subject to the value-added tax imposed in
Sections 106 and 108 of this Code, deduct and withhold the value-added tax imposed

in Sections 106 and 108 of this Code, deduct and withhold a final value-added tax at
the rate of five percent (3%) of the gross payment thereof: provided, that beginning
January 1, 2021, the VAT withholding system under this subsection shall shift from
final to a creditable system: xxx "




T RN AR RS QYRR MENT

DEFINITION: The tax withheld b NGAs and instrumentalities,
mclydmg GOCCs and LGUs bef ore ak mg any payments to

T/Non-VAT registered taxpayers/suppliérs/payees on account of

heir purchases of goods and services.

\

PAYMENTOF ¢ (Mf0ier T, ATC omsioom | gomastorn ATC
Goods Non-VAT 1% WI640/WC6 3%
VAT 1% 40 5% WVO0I0
Services Non-VAT 2% WI157/WC1 3%
VAT 2% >/ 5% WV020
Taxable Base Non-VAT Invoice Amount
VAT Selling Price(Net of VAT)




— /
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Continuation...

» Filing and Payment.
— The government or any of its political
subdivisions, instrumentalities or
agencies, including GOCCs who are
required to withhold creditable VAT

PRAYMENT
Beturn of Value-Added Tax \Withheld'

shall use the "Monthly BRemittance
(BIR Form No. 1600-\V/T) for filing and
remittance of the amount withheld.




Continuation...

>

Proof of Withholding. - The government or any of its

political subdivisions, instrumentalities or agencies,
including GOCCs who are required to withhold creditable
VAT shall issue the Certificate of Creditable Tax Withheld
at Source (BIR Form No. 2307) using Alphanumeric Tax
Code (ATC) No. WV0Q10 for purchases of goods or WV020

for purchases of services.

Thus, the Certificate of Final Tax Withheld at Source
(BIR Form No. 2306) shall no longer be issued for this

purpose.

The BIR Form No. 2307 shall be used as proof by VAT
taxpayers in claiming for VAT credit in their monthly and
quarterly VAT declarations.




Continuation...

NOTE:

Erroneous use of the same (i.e.; reflected
as tax credit in the quarterly and annual
Income Tax Return) shall result in
disallowance of the withheld amount
and forfeiture of the same in favor of the
Government.




.
ANNUAL INFORMATION RETURNS

N

Tax type Form Type Deadline

1604F January 31 To be filed using eBIRForms or EFPS

ALPHALIST OF EMPLOYEES/PAYEES using Alphalist Data Entry and

Validation Module Version 7.4 (download from our website),
to be submitted:

(1) Through Electronic Submission using the BIR’s website address at

esubmission@bir.gov.ph
(2) As attachment in the Electronic Filing and Payment System (eFPS) filed,;




The revised file structures of the Alphalists enumerated below, as
well as the revised standard file naming convention are contained

in Annexes "A" and "B" of Revenue Miemorandum Circular No. S-
2025:

1. Monthly Alphalist of Payees under

BIR Form Nos. 1600-VT and 1600-PT
0. Quarterly Alphalist of Payees under

BIR Form Nos. 1601-FO, 1601-EQ, and 1621
3. Annual Alphalist of Payees under

BIR Form Nos 1604C,1604F, and 1604E




Remittance of withholding taxes

Kind of WT BIR Form Period Covered Due Date

0619-E Jan, Feb, Apr, May, Jul, Aug, Oct, 10 day of ff. mo.
Nov
_ 1601EQ with QAP st 2nd 3rd Ath Qtr, Last day of ff. mo.

1601FQ with QAP st 2nd 3rd Ath Qtr, Last day of ff. mo.
GVATIGPT | 1600VT/PT with MAP 107 day o f. mo




N

Issuance of withholding tax
certificates

Kind of
WwT

WTC

EWT

GVAT

GPT

Certificates to be
Issued (BIR Form)

2316

2307
2307

2307

Time of Issuance

On or before January 31 of the ff. year or on the
payment of last salary, for terminated employees

20" day after close of the gtr. Or upon request of payee
10" day of the ff. mo. or upon request of payee

10" day of the ff. mo. or upon request of payee




REVENUE
MEMORANDUNMI
CIRCULAR 81-2025

Reiterating the Criteria and Guidelines on the
Deductibility of Ordinary and Necessary Expense
Under Section 34(A)(1)(a) of the National Internal

Revenue Code of 1997, as Amended




CRITERIA FOR DEDUCTIBILITY

A. The expenses must be ordinary and
necessary

Ordinary Expense — is one that is normal,
usual and customary in the type of business
conducted by the taxpayer. It does not need
to be habitual or recurring but should be
common in the context of the business. The
term "ordinary” denotes that the expense
must be typical and usual in relation to the
business activities




Continuation...

Rules on Ordinary expense

Not all expenses, even if deemed necessary
qualify as ordinary. An expense that is
inordinately large cannot be considered as
an ordinary expense even if it is necessary.
Hence, in determining whether a particular
expense 1is ordinary, the size and relative
proportion of expense must be considered.




*inordinately large — an expense nearly equated
half of the total claimed expense

Further, extraordinary and unusual amounts paid
to persons (natural or juridical) as compensation
for their supposed services but without any
relation to the measure of their actual services
CANNOT be regarded as ordinary and necessary
expense within the meaning of the law.




Necessary expense

— is one that is appropriate and helpful for
the development of the taxpayer's business.
This implies that the expense should be
directly connected and proximately resulting
from carrying on the business and must
contribute to the generation of income or
profit or minimizing a loss.

o ~—
~3 .




B. The expense must be paid or
incurred within the taxable year

The deductible business expenses claimed must be for
expenses that are paid or incurred within the taxable
yvear when the corresponding revenue is earned. This
criterion guarantees that the expense is directly linked to
the particular period during which the income is generated,
which is consistent with the matching principle under the

Generally Accepted Accounting Principles.
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C. The expense must be directly
attributable to trade, business or
profession

The expense must be paid or incurred in
connection with the development, management,
operation and/or conduct of the trade, business,
or profession. This means that there should be a
direct link between the expense being
deducted and the taxpayer’s business
activities.




D. Substantiation

The taxpayer must substantially prove by
evidence or records the deductions claimed

under the law, otherwise, the same will be
DISALLOWED. Pieces of evidence such as
official invoices and vouchers, must be

presented to substantiate the business expense.




TAX UPDATES

Revenue Memorandum Circular
No. 20-2026

Giuidelines in Filing of Annual Income Tax

Returns and Payment of Corresponding Taxes
Due for Calendar Year 2025




Filing of Tax Returns

1. Electronic Filing and Payment System
(eFPS)

For taxpayers mandated to use the system or
voluntarily opted to enroll shall file the AITRH
electronically and pay the taxes thereon through
the eFPS-Authorized Agent Banks where they are
enrolled. The AITRs available in the eFPS are BIR
Forms Nos. 1700, 1701, 1r@1A, 1r02RT, 47@2—EX
and 1r@2-MX




2. Offline eBIRForms Package

For non-eFPS taxpayers, including those filing
“No Payment” returns shall use the eBIRForms in
filing their AITR electronically through the Offfine
eB/RForms Pacakage v/.9.5

Il TPs submitting their tax returns through the Offline eBIRForms
Package are advised to capture a screenshot of the pop-up
message indicating that a system generated email confirmation
has ben sent to the TP’s registered email address




AITRs available:

BIR Eorm No. Latest Version to be Used in
eBIRForms

1700 BIR Form No. 1700v2018
1701 BIR Form No. 1701v2018
1701A BIR Form No. 1701A
1702-RT BIR Form No. 1702RTv2018C
1702-EX BIRF Form No. 1702EXv2018c
1702-MX BIR Form No. 1702MXv2018c



ANNEX “A™

| Name of Software Solution Tax Software Provider

Certified BIR Forms under the Tax Software
Provider

| ETAX PH AKTUS GLOBAL MANAGEMENT INC. 2551M and 2550Q
I ANANTAKS ANANTA SOLUTION CORP. -ZSSOM, 25500, 1701A, 2551 v2018, 0619E,
1604E, 1601EQ., 1701 v2018
TAXWHIZPH ASIAN CONSULTING GROUP INC. 1701A
TAXISTA CARL PATRICK E. CUBILLAS 2550M, 2550Q

ETAXPOINT BOOKKEEPING EDITION ETAXPOINT SOFTWARE SOLUTION CORP.

2550M, O619E >

MPM ACCOUNTING SOFTWARE MPM CONSULTING SERVICES INC.

O619E, 1601EQ, 2551Qv2018

4 MYTAXWHIZPH DIGITAL SOLUTION INC. ﬁ MYTAXWHIZPH DIGITAL SOLUTION INC.

1701A

TAXUMO, WWW. TAXUMO.COM TAXUMO INC.

O619E, 1601EQ, 1604E, 1700v2018, 1701A,
1701v2018, 2550M, 25500, 2551Qv2018

JUANTAX TEN ELLEVEN MANILA INC. 1606, 1706, O619E, 0619F, 1601EQ, 1601FQ,
1700v2018, 1701A, 1701v2018, 1702EX,
1702MX, 1702RT, 2550M, 25500, 2551 M,
I 2551Qv2018
WYVERN-ONETT WYVERN CORP. 1800v2018, 1801, 1706, 1606, 20000T

YAHSHUA TAX ONLINE

I YAHSHUA SYSTECH CORP.

0619E




Payment of Taxes

1. Electronic Filing and Payment System

(eFPS)
For taxpayers mandated to use the system or Q
voluntarily opted to enroll \

N\




2. Electronic Payment (ePayment)

Gateway
© Land Bank of the Philippines’(LBP) Link.Biz Portal

for TPs who have ATM account/s with LBP and/or holders of BancNet

ATM/Debit/Prepaid Card or taxpayer utilizing PESONET facility for
depositors of Asia United Bank, Bank of the Philippine Islands, Philippine
Savings Bank, Rizal Commercial Banking Corporation, Robinsons Bank
and UnionBank of the Philippines

© UnionBank of the Philippines (UBP) Online/ The Portal
Payment Facilities

for TPs who have an account with UBP or InstaPay using UPAY Facility (for

. individual Non-Account holder of UnionBank)



2. Electronic Payment (ePayment)
Gateway

© Development Bank of the Philipines (DBP) PayTax

Online

for TPs-holders of VISA/MasterCard Credit Card and/or BancNet

ATM/Debit Card, Tax Software Provider (TSP) or through its partner TSPs,
namely:

a. MyEG (using credit card or electronic wallets<Gcash, Maya,
GrabPay or ShopeePay>)

b. MAYA

y -y




INSERT RDO NO. - NAME
BIR ePAY SERVICES

How to Pay Through
LANDBANK LINK.BIZPORTAL

STEP S LOG IN TO ONLINE BANKING AND
COMPLETE PAYMENT

9.
Fadda

TE VISIT THE BIR WEBSITE (www . bir gov.ph)
S ik AND SELECT ¢SERVICES.

FINAL STEP A PAYMENT CONFIRMATION WILL BE
TRSPILAYED FOR SUCCESSFUL TAX PAYMENT

623 -

* Please electronically file the corresponding return/s
o avobd pesaltion

Q Toaxpayers have the option to priot the payment
confirmation. A copy will also be sent to thelr w-mail

* Landbank Link Biafuctal may be accessed from
12:01AM 10 1 1:00PM PST

Who are qualified to pay in LANDBANK
Link.BizPortal?

STEP 3 CLICK LANDBANK LINK.BIZPORTAL
FROM THE AVAILABLE ePAYMENT

@ GATEWAYS.

N -

@ CAMIODANK 4TM Lactags Accosat @ Reaslint.8snrinr Runie’ STM Gue
© g = @ LANDIANK YITA Deter Cards ..'““"‘"' N
IR Y™ /Dt
'\' = ;m‘::c:c L I ST T 1) Gasds (VIne, Miester rumesd 1N
el -

@ LANDEANK Corpesrste 3yt Cang @ Clshe Sicauih
M) @ " Py e

FOR QUESTIONS SND CONCERNS, PLEASE CONTACTUS AT

3 o O

STEP 4 CLICK PAY NOW.

T wims oA B TES ReveTiae - A=) Teowr L oabe NIV & Doy
RN anwe Murmwr
@ RDO NO. - NAME
{iraert SO0 Adarass)

For more information, access the BIR website fwww. bir. gov.oh)




1701-MS

1701A

1701

Guidelines in Filing
Individual

BIRNI;orm Manner of Filing Manner of Payment

Manual
* If WITH Tax Payable -to
ANY AAB

* if WITHOUT Tax Payable
—to ANY RDO

Electronic via Offline
eBIRForms Packagev7.9.5
or eFPS

Electronic via Offline
eBIRForms Packagev7.9.5
or eFPS

ITR Forms

* Manual payment through over-the-counter of ANY AAB

* Online payment specified in this Circular. Provided, that the
AITR must be filed to ANY RDO together with the proof of
payment of the taxes due thereon

Online Payment
*eBIRForms Users/Filers-through ePayment Gateways specified
in this Circular

*eFPS Users/Filers- eFPS-AAB where the taxpayer is enrolled

Online Payment
*eBIRForms Users/Filers-through ePayment Gateways specified
in this Circular

*eFPS Users/Filers- eFPS-AAB where the taxpayer is enrolled

_Z



IMPORTANT POINTS TO REMEMBER FOR MICRO
AND SMALL TAXPAYERS

© TPs may opt to electronically file their 2025 AITR using BIR Form
1701/1701A available in the eFPS and eBIRForms, whichever is
applicable. Those who already electronically filed their AITR
using the said forms and paid their taxes due thereon, are NO
LONGER REQUIRED to file the BIR Form 1701-MS manually.



IMPORTANT POINTS TO REMEMBER FOR MICRO
AND SMALL TAXPAYERS

© In cases where the taxpayers opt to file electronically using BIR
Form 1701/1701A, they may accomplish only the minimum
required fields, consistent with the information required in BIR
Form 1701-MS, in order to simplify the filing of the AITR.

Please see Annex D of this Circular for the Minimum Required
Information in the Filing of the AITR using BIR Forms
1701/1701A



IMPORTANT POINTS TO REMEMBER FOR
MICRO AND SMALL TAXPAYERS

© If the COR of the taxpayers reflects only the form
“1701/1701A”, they are not required to update or
change their COR to include the BIR form type
1701-MS or to reflect “1701/1701A/1701MS”



Submission of Attachment’
To Filed Returns

The stamping of the AITR or to have them stamped
"BECEIVED" is NOT REQUIRED. Instead, the Filing
Reterence Number(FBN) or the Tax Beturn Receipt

Contirmation(TBRC) shall serve as proof of filing
such AITR.

The attachment/s to the AITR, if there is/are any,
shall be submitted electronically using the
Electronic Audited Financial Statement Submission
Facility (eAEFS). The eAFS—-generated Transaction
Reference Number/Confirmation Receipt shall serve
as proof of submission




Taxpayer/ When to Submit Mode of
Filer Submission

e

Within Fifteen (15) days from the

eBIR Forms, deadline of filing of return . .
Online submission

eFPS and
TSP Filers In case of late filing, within 15 days through eAFS
from filing
Within Fifteen (15) days from the
Manual deadline of filing of return Online submission
Filers of through eAFS
1701-MS In case of late filing, within 15 days
from filing

Companies who filed their AFS through the BIR eAFS system shall attach the system-generated
TRN/Confirmation Receipt which contains the PDF document issued by the eafs@bir.gov.ph

, ’ confirming successful upload and contains the Company Name, TIN, Taxable Year, and files
submitted in lieu of the manual “Received” stamp per Section 4(1) of Memorandum Circular No.

’/ "\ 9 Series of 2026 of the Securities and Exchange Commission.
|



Required attachments to the AITR in case the BIR ‘

declares unavailability of said facilities \
N
 FBN as proof of eFiling in eFPS % System generated Acknowledgement
¢ TRRC as proof of eFiling in eBIRForms Receipt or Validation Report of / -
% Proof of Payment/ Acknowledgement electronically submitted Summary
Receipt of Payment Alphalist of Withholding Taxes thru
% Unaudtited/Audited Financial Statement esubmission@bir.gov.ph

4
4

\Z

.
*

*

Notes to AFS
Statement of Management Responsibility ¢

Duly approved Tax Debit Memo

4
4

\/
2

®

Proof of Foreign Tax Credit

L)

s BIR Form 2307 ¢ Proof of Prior Year's Excess Credits
< BIR Form 1606 % Proof of Other Tax Credits/Payments
o BIR Form 2304  BIR Form 1709 —Information Return on
s BIR Form 2316 Transactions with Related Party
Attachments shall be stamped only on the page of the Audit Certificate Balance
- Sheet/Statement of Financial Position and Income Statement/Statement of

r; : Comprehensive Income



mailto:esubmission@bir.gov.ph

"Taxation is more than
revenue. It is a tool for

development.”

Inter—-American Development Bank




lunaniegocpa@gmail.com
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